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1. SATANBHI MONOXEHHA

1.1. Kadepgpa couianbHo-rymaHiTapHux Hayk (gani - Kadegpa) - ue 6a30BUiA CTPYKTYPHUIA
nigpo3nin Lep>XXaBHOro yHiBepCcUTETY eKOHOMIKW i TeEXHONOTIW (fani - YHiBepcuTeT), WO NpoBaguTb
OCBITHIO, METOANYHY Ta HAYKOBY AiANbHICTb 3a cneyianbHicTio 053 «Mcuxonoris», 081 «MpaBo» 3a
cneyianiszayieto «MpaBo y cihepi rpomMaacbKoi i NONITUYHOT LiSNbHOCTI» Ta MiXrany3eBok rpynoto
cneuianbHOCTel 3a HaBYaNbHUMW AUCUMNAIHAMW BigMnoBiAHO A0 NPOGINLHOro CcnNpsAMyBaHHSA
Kageagpn 3a ymoBM, AKWO f[o 17 cKnagy BXOAWTb He MeHWe n’ATM HayKoBO-MefaroriyHux
npauiBHMUKIB, AN AKMX Kadeapa € OCHOBHUM MicLeM po60TW, i He MeHW SK TPU 3 HUX MaKTb
HayKOBMWI CTyniHb abo BYeHe (noyecHe) 3BaHHA. KepiBHMUTBO Kaegpok 3aiicHOE 3aBigyBau
Kadeapu, SKMA NOBMHEH MaTW HAyKOBWUIA CTyniHb Ta/abo BYeHe (MOYECHE) 3BaHHS BiANOBiAHO A0
npodinto Kaeapu.

1.2. Po6ota Katheapn [rpyHTYeTbCSd Ha MNpuMHUMNAX HAYKOBOCTI, CamMOPO3BUTKY,
LeMOKpaTu3My, HacTYNHOCTI, KONeriafibHOCTi Ta rnacHoCTi 06roBOpeHHA NMTaHb, WO BigHeceHi go i
KOMMNeTeHU,il.

1.3. Kadegpa CTBOPIOETHCA Ta NiKBIAYETbCA PpilleHHAM BueHOT pagn YHiBepcuteTy Ta
BBOAWUTLCA B Ail0 HAKA30M peKTopa YHiBepcutery.

14. Y cBoiil gisnbHocTi Kategpa kepyeTbca Hopmamu KOHCTUTYLIT YKpaiHW, 3aKOHOM
YkpaiHn «[po BUWY OCBiTY», IHWWUMW HOPMATUBHUMW [OKYMEHTWU, HakaszaMu pekTopa
YHiBepcuTeTy, yxsanamu BueHOT pagu YHisepcuteTy, CTaTyTOM YHiBepCcUTETY, KONEKTUBHUM
[JOroBOPOM, NpaBMAamMm BHYTPILWHLOIO TPYA0BOr0 PO3MNOPAAKY.

2. 3ABAAHHA

OcHoBHUMM 3aBAaHHAMU Kadepgpu e:

2.1. Peanizauis fepxaBHWX cTaHAapTiB BULWOI OCBITM Ta CTaHAapTiB YHiBepcUTeTy
(ocBiTHbO-MpOdeCiHNX Nporpam, HaBYanbHUX NAaHiB NiArOTOBKMW, MepeniaroTOBKN i NigBULLEHHS
KBanigikayii haxisLis).

2.2. BupobneHHAa eAMHOT KOHUenuii BTiNEHHA 3MICTYy OCBITM 3a AucuunaiHamu, LWo
BMKnagatoTbcs Kadegpoto.

2.3. OpraHisauisa i 3a6e3neyeHHa OCBITHbLOroO npouecy 3 AUCUUNAIH Kadepun, NpoBefeHHS
BUXOBHOT po60Tn cepef 3400yBaviB BMLLOT OCBITM, BUKOHAHHA HayKOBUX AOCNIAXKeEHb, y4yacTb Yy
nigroToBui Ta NigBULLEHHI KBanigikalii HayKoBO-nejaroriyHUX KajpiB, a TakKoX 3abe3neyeHHS
3B'A3KiB 3 po60TOAABLUAMY Ta BUNYCKHUKAMMN Y HIBEPCUTETY.

2.4. TlpoBefeHHA, BiANOBIAHO A0 HaBYaNbHWUX MAaHIB YCiX (POPM HaBYaHHA: HaBYaNbHUX
3aHATbL (NIeKUWiAHUX, NPakKTUYHUX, CeMIHAPCbKWUX, NabopaTopHUX), KOHCYNbTalili, ek3amMeHiB Ta
3anikiB, KepiBHWLUTBO MiArOTOBKOK KOHTPOAbHUX, KYpPCOBUX, 0GaKanaBpCbKUX Ta MaricTepCbKuUX
KBaniikalinHux po6iT TOWO.

2.5. Po3pobka HaB4aNbHWX NNAHIB i Mporpam Ha OCHOBI OCBITHbO-NpogecinHux (ans
6akanaBpCbKOro i MaricTepcbKoro piBHiB) Ta OCBITHLO-HAYKOBUX (HAYKOBUX) Nporpam.

2.6. KomMnnekcHe HayKoBO-MeTOAMYHE 3abe3neyeHHs HaBYalbHUX AUCUUNAIH Kadenpu;
nigroToBka Nigpy4YHWKIiB, HaBYafbHUX MOCIOHUKIB 3 BUKOPUCTAHHAM Halbinbl [OCKOHANUX
MeTofdiB, e(heKTMBHE BUKOPUCTAHHA Cy4YaCHMX HaBYalbHWMX TeXHONOrin, MeTofiB Ta 3acobis
AVNCTAHUIAHOr0 HaBYaHHSA, MaKeTiB NPUKIAAHMX NPOrpam, Cy4yacHOT HaBYanbHOT TEXHIKMW.

2.7. HaykoBo-meToAuuHe 3abe3nevyeHHs AucuuniiH, ki BuknagatwoTbca Ha Kadegpi.
Po3po6ka BMMOT i Npono3uuiin Woa0 BAOCKOHANEHHS 3MIiCTy Ta 06CAry HaBya/lbHMX Mporpam i3
ancuunnnin Kaegpw.

2.8. Po3po6ka, opraHisauis Ta BNPOBaAXeHHS HOBITHIX OCBIiTHIX TEXHOMOTili B OCBITHiil
npouec 3 MeToto 3abe3neyeHHs AKOCTI BMLLOT OCBITH.

2.9. 3piiicHeHHa BUXOBHOT po60TK cepef 3400yBayiB BULLOT OCBITU YHIBEPCUTETY.

2.10. YuyacTb y iHpopMaLiinHil Ta HAYKOBO-AOCNIAHIN pob6OTI YHiBEpCcUTETY.

2.11. CniBpo6IiTHMUTBO 3 OAHOMPOMINbHUMYK KadeapamMmn IHWKUX 3akKnafiB BULLOT OCBITU
YKpaiHu Ta 3apybixxs.
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2.12. TlpoBefeHHA NiLeH3yBaHHSA HOBUX CMeLianbHOCTEl Ta akpeamMTaLii OCBITHIX Mporpam.
3. DYHKUIT

3.1. OpraHizauia i 34iiCHEHHS Ha HaneXXHOMY HayKOBOMY i MeTOAWYHOMY PiBHSX
OCBiTHbO-BMXOBHOIO MpoLecy B rpynoBux Ta iHAMBIAYanbHUX hopMax poboTu.

3.2. Po3pobka I 3aTBEPAXXEHHS HaBYaNbHWX MMaHiB, HaBYaNbHUX MNporpam, pPob6o4Ynx
nporpam, 3aco6iB 4iarHOCTUKW PiBHA 3HaHb, EAUHUX KPUTEPITB OLiHIOBAHHA 3HaHb CTY/[EHTIB.

34IACHEHHA KOHTPONbHMX 3ax0AiB, L0 BK/OYAaOTb NOTOYHWUIA Ta NifCYMKOBUIN KOHTPOb,
OLiHIOBAaHHS KypcoBOi po60OTKU, OUiHWBAHHA 3BiTY 3 MNPaKTUKWU; OLiHIOBAaHHS KBaniikaliinHnx
eK3aMeHiB; OLiHIOBaHHA BUMYCKHUX KBanidikauiiHuX pobiT 6akanaspa (bakanaBpcbKoi AUNAOMHOT
po60oTK) Ta maricTpa (MarictepcbKoi AUNAOMHOT po60oTK).

3.3. BusHaueHHs 3MICTy, KOOpAuHauUis N opraHisauiaT BMKOHAaHHSA, peLeH3yBaHHA Ta
3aXMCTy BMNYCKHUX KBanihikayinHMx pob6iT 6GakanaBpa (6akanaBpcbKoi AWNAOMHOT po6oTu) Ta
marictpa (MarictepcbKoi AUNAOMHOT po6oTu).

3.4. MigrotoBka M cucTemMaTMyHe OHOBMIEHHA METOAMYHOro 3abesneyeHHS OCBITHLOT
[iANbHOCTI 3 HaBYaNbHUX AWCUMNNIH, WO BUKIaAalOTbCA HayKOBO-nefaroriyHumuy npayiBHUKamu
Kadegpu.

3.5. BuxoBaHHS MalibyTHiX (axiBuiB 4yepe3 GpOpMyBaHHA FPOMaAAHCbKOT Mmo3uuii Wwopao
OUiHKM cycninbHMX ABULL, 3abe3nevyeHHs nNpas i cBO6OA NOANHY Ta rpoOMagaHuHa.

3.6.  OpraHisayisi BAKOHaHHA Ta KOHTPOJ/1b OCBiTHbO-BUXOBHOTO MpoLecy.

3.7. KepiBHMLTBO HayKoBO-gocnigHow poboTor 3406yBadviB BMLWLOT OCBITW, OpraHisauis
po60TM HayKOBMX TYypTKiB, pob60oTM Had NpPOeKTaMW, NPOBeAEHHS KOH(EpeHLil, Kpyramx cTonis,
onimniag, KOHKypcCiB 3a npodinem gisnsHocTi Kadegpu.

3.8 OpraHisauisa negaroriyHOro KOHTPONK HayKOBO-MefarorivyHoi AisAbHOCTI LWAAXOM
NPOBEeAEHHS W MoJanbliOoro 06roBOpPeHHA Ha 3acigaHHAx Kadeapu BigKpUTUX 3aHATb, a TaKOX
KOHTPONbHUX | B3aEMHUX BifABiAYyBaHb.

3.9. 36ip Ta ys3aranbHeHHs MepefoBOro foceigy, 3406yTOro HayKoBO-neAaroriyHMMM
npauiBHMKaMmn Kaegpu nig yac NnpoBefeHHs 3aHATb | M03aHaB4YanbHOT po60oTH.

3.10. BwvKOHaHHA nnaHiB WOAO0 nNigBUWLEHHS  KBaniikauii HayKoBO-negaroriyHmux
npayiBHMKIB, iX CTaXXyBaHHA Y NPakKTUYHUX Nigpo3Ainax, opradisayis HacTaBHULTBA.

3.11 TigrotoBka HayKOBO-MeAaroriyHUX npawiBHMKIB Yepe3 acnipaHTypy, LOKTOPaHTYpY.

3.12. KepiBHMUTBO NiArOTOBKOK KaHAMAATCLKUX AucepTaliil, KOHCYNbTalil LOKTOpPaHTIB,
peueH3yBaHHsA, O06roBOpPeHHA MpeAcTaBNeHMX  [OCAif)XeHb Ha 3acigaHHax  Kadegpu i
MiXKaegpanbHUX ceMiHapax.

3.13. TligrotoBka BIiAryKiB Ha jAucepTauii Ta aBTopedepaTu AaucepTauiii 3a npodinem
Kaeapw, Wo Hagiliwnm o YHiBepcuTeTy.

3.14. OpraHisauia B3aemogii 3 iHWWMW HaBYaNAbHUMW 3akKnagamu, MPOBEAEHHSA CMiNbHUX
3acifiaHb Kadefp, Kpyramx cTonis, NigroToBka Ta BUAaHHA HayKoBOI Ta HaBYanbHO-MeTOLAUYHOT
niTepatypu, Touio.

3.15. BucyHeHHa nponos3uuii WoAo MPUCBOEHHA BYeHMX 3BaHb npodecopa i AOUeHTa
npayisHukam Kadegpu.

3.16. TMigroToBKa i BUAaHHA HaB4YanbHOT, HAyKOBOT, METOAUYHOT NiTepaTypu.

3. 17. MpoBefeHHs poboTM WOA0 POpPMYBaHHA KOHTUHIEHTY 3406yBadviB BULLOT OCBITK
3aKfaflax 3aranbHoOi cepeAHbOT OCBiTW, MPOdECiiHO-TEXHIYHMX HABYaNbHMX 3aKnagax, Konemxax Ta
IHLWWX HaBYaNnbHUX 3aknagax.

3.18 HapaHHA kBaniikoBaHUX KOHCYynbTauih Ta gonomoru 3gobysBavyam BMLLOT OCBITK
Yyepe3 BUKOHAHHS (YHKL i KypaTopa.

3.9. MigrotoBka 06rpyHTYBaHHA WOAO MOAepHi3alii BapiaTMBHUX YacCTUHW OCBITHbO-
npogecimHNX Ta 0CBITHbO-HAYKOBMX Mporpam.
3.20. OpraHisayis npakTUK i cTaXyBaHHSA 3400yBadviB BMLWOT OCBITU, 3aXMCT BignNoOBigHUX

3BiTIB MO X pe3ynbTatam Yy BCTaHOBMEHOMY MOpAAKY. BnpoBagXXeHHA AyanbHOT BMLLOT OCBITM B
OCBITHIli npouec.
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3.21. 3anyyeHHs NpoBigHMX BYEHUX, cneyianicTiB 3a npodinem Kadgeapu 40 NpoBefeHHS
3aHATb, KOHTPO/IO 3HaHb 3400yBaYiB BMLLOT OCBITU, yYacTi y pobOTi ek3ameHaLiiiHOT KOMicil.
3.22. 3abe3neyeHHs MiArOTOBKMW Ta MPOBEAEHHA 3aNiKOBO-eK3aMeHaL iliHNUX CECil.

4. CTPYKTYPA TA OPTAHI3ALIA POBOTHK

4.1 KepisHnyteo Kadegpoto 3giicHioe 3aBigyBay Kadeapu, akuii Mae 3a npoginem kKagpeapu
BUYeHe 3BaHHS Ta(abo) HayKoBuWiA cTyniHb. 3aBigyBay Kadeapn o6MpaeTbCcs Ha nocagy 3a KOHKYpPCOM
BueHOl pafot0 YHIiBepcUTeTy Ha CTPOK M’ATb POKiB 3 ypaxyBaHHAM MNpPOMNO3nULiA KONEKTUBY
IHcTUTYTYy Ta Kadegapu. OpfHa W Ta cama ocoba He MoXe nepebyBaTM Ha nocaji 3aBigyBauya
BignosigHoi Kathegpn 6inble SK ABa CTPOKW. PekTop yknagae 3 ob6paHum BueHow pagoto
YHiBepcuteTy 3aBigyBayem Kaegpn KOHTpPakT.

3aElgybay Katheapn € NiHINHO-PYHKLiOHANbHUM KEPIBHUKOM, MPAMWUM HayanbHUKOM Ans
yCix cniBpo6iTHMKIB Kadeapn Ta 6e3nocepegHbO MiaNOPAAKOBAHWIA PeEKTOPY YHiBepcuTteTy Ta
anpekTopy IHCTUTYTY.

3aBigyBay Kadegpu: 3abesneuye Ha Kadegpi opraHizauito 0CBiTHbOr0 npouecy, BUKOHAHHS
HaBYanbHUX MMaHIB i MporpaM HaBYalbHWUX AWUCLMWMIH; 30iACHIOE KOHTPO/b 32 AKICTHO BMKNagaHHS
HaBYaflbHUX AUCUMMNIH, HAaBYa/ilbHO-METOAMYHOIO Ta HAYKOBOK [Lif/IbHICTIO BMKNagayis; BM3HaYae
HaBYanbHe, HayKoBe, oOpraHisauiliHe | MeTOAMYHE HaBaHTaXeHHA npauiBHUKiB Kadegpu
Yy3rofXxyloum 3 AupekTopom IHCTUTYTY; Mae npaBo MojaBaTu pekTopy YHiBepcuteTy 3a
MOrOKEHHAM 3 AUPEKTOPOM IHCTUTYTY Npono3muii WoL0 NPM3HAYEHHS Ha nocafy, NepeBefeHHs,
3Bi/IbHEHHS 3 Nocaju, 3a0X04YeHHA NpaliBHUKIB Kaeapu Ta 3aCTOCYBaHHA A0 HUX AUCLUNAIHAPHUX
CTArHeHb; 3abe3nevyye BUKOHAHHS BMMOI OXOPOHM npaui Ta NOXeXHoi 6e3rnekn Mnpu npoBefeHHi
HaBYaNbHUX 3aHATb, HAYKOBMUX [OCAifKeHb Ta IHWWX BUAIB pobiT, npuiimae y4acTb Yy
npogopieHTauiAHilAi poboTi, ¢opmyBaHHI Ta po6OTI nNpuiiManbHOT KOMICIT, 3AiACHIOE iHWI
NOBHOBa)XXEHHSA BiANOBIAHO A0 3aKOHOAaBYMX akTiB, CTaTyTy, MpaBua BHYTPIWHLOIO PO3NOPSAAKY
YHiBepcuTeTy, KofeKTUBHOTO forosopy. MonoXxeHHs Npo Kageqapy.

4.2. 3aBigyBay Kadthegpu opraHizoBye po60oTy Kadeapwu i Hece NOBHY BignoBiganbHICTb 33
pesynbTaTh 1i AignbHOCTI. 3aBigyBay Kadegpu WOPIYHO 3BITYE NPO CBOK AiANbHICTb Ha 3acCigaHHi
Kadegpu.

4 3. 3aBigyBay Kadenpn mae npaso:

- NpefcTaBnaTu Kaegpy nepeg KepiBHUUTBOM PaKynbTeTy Ta YHIBEepCUTETY;

- BHOCUTW NpPoNo3nuii Wo40o 3MiH WTATHOrO pPo3nNucy 3 MeTOoK NiABULLEHHA AKICHOTO piBHA
BMKNafaLbKoro mMepcoHany, nojaBaTu KAOMOTaHHA NpPO MNPUIAOM, 3BifIbHEHHS Ta MNepeMilyeHHs
npayiBHUKIB Kaeapu, iX 3a0X04eHb Ta AUCLUNNIHAPHUX CTATHEHb;

- HajasaTu AOPYYEHHA npauiBHUKaM Kadeapu BignoBigHO 40 TX NocajoBuX 060B’A3KiB;

- Bumaratu Big cniBpo6iTHMKIB Kadeapwn i 3406yBayviB BULLOT OCBITM AOTPUMAHHSA npaBu
BHYTPIWHLOrO po3nopsaky, A6aNNMBOro CTaBfNeHHA [0 MaTepiaibHUX LUiHHOCTeN, .MIATPUMKHU
YMUCTOTKM | NOPSAAKY e NPUMILLEHHI YHIBEPCUTETY;

- CKNMKaTW B yCTaHOBNEHOMY MOPSAAKY 3acigaHHa Kadegpu, 6paTy ydacTb y 3axofax, fKi
npoBOAsATLCA Ha KO puanYHOMY (haKynbTeTi Ta YHIBEPCUTETI, WO MalTb BiAHOWEHHA 4O AiSNbHOCTI
Kaegpu.

4.4, 3aBigysau Kaeapn 3060B’3aHWIA:

- 3fi/icH0BATM OpraHisauiliHo-po3nopaayi ¢yHKUIT Ta 3aranbHe KepiBHULTBO Po6OTOHO
Katheapu;

- opraHisoByBaTu 0O6roBOpeHHs Ha 3acigaHHi Kadegpu po3nofineHHA nejarorivyHoro
HaBaHTaXXEHHS, BMWAIB HaBYallbHWX 3aHATbL [N KOXHOr0 BUKNajada kKadeapu, (YHKUIOHaNbHI
060B'A3KN cepef NpayiBHUKIB Kateapyn | KOHTPOMOBATU CBOEYACHICTb i AKICTb TX BUKOHAHHS;

- opraHisoByBaTW i 34iAiCHIOBAaTU KOHTPOAb CBOEYACHOCTI | AKOCTI MPOBeAEHHA,
Bi4MOBIAHO A0 HaBYalbHWX NNaHiB i PO3KNafiB, HaBYaNbHUX 3aHATb, KOHCYNbTalill, eK3aMeHIB i
3anikiB, KepiBHMLUTBA NiArOTOBKOK KOHTPO/SbHUX, KYPCOBUX, BUNYCKHUX KBaniikauiiHUX po6iT
6akanaepa (6akanaBpCbKOi AMMNAOMHOI po60TM) Ta Mmarictpa (marictepcbkKoi AMMNNOMHOT po6oTK),
KEPIBHMLTBA MPAKTUKOK | BUKOHAHHA IHWWUX 3aBfAaHb i (PYHKUiA, NOB’A3aHUX 3 HaBYalbHUM
npoLecoM Ta HafjaHHSAM OCBITHIX nocnyr Kageapoto;
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- cknafgaTu nnaHuW poboTu Kadegpw, cknagatu nnaHyW NiABULLEHHA KBanidikauil HayKoBO-
nejaroriyHMX nNpawiBHUMKIB Ta HafjaBaTu X A0 Big4iny kKafgpiB YHiBepCUTETY B OCTaHHIO Heginto
KaneH4apHoro poky,

- 3[INCHIOBATM KOHTPOAb 3a CKMafaHHAM Ta 3aTBepAXyBaTu nnaHu poboTu Kadenpw,
iHaMBiAYyanbHi nnaHnm poboTu BMKNagadie, nnaaH nNigBULLEHHA KBaniikauii i KOHTpontBaTh
NpPaBUNbLHICTb X CKNajaHHs, CBOEYaCHICTb Ta SAKICTb X BMKOHaHHA, OpraHi3oByBaTu MNifroTOBKY
BMKNajadyamm poboumx nporpam, 3aBfaHb [ANA MNPaKTUYHUX (CeMiHApPCbKUX) 3aHATb (30ipHUKIB
3aBflaHb, CUTYyaliiHWX 3aBAaHb, AiNOBUX irop), MeTOAMYHUX BKa3iBOK i 3aBAaHb AN BUKOHAHHSA
KOHTPONbHUX pob6IiT Ans 3p06yBadiB  BMLWOT OCBITM 3a04HOT (HDOPMM HaBYaHHS, HaBYa/lbHO-
METOANYHUX NOCI6GHMKIB A1 CAMOCTIAHOINO BUBYEHHSA AMCUUNAIHN, NaKeTiB TECTOBUX | KOHTPONbHUX
3aBfaHb 418 KOMMNJEKCHOT NepeBipKyM 3HaHb CTYLEHTIB, METOAMYHUX BKa3iBOK | TeMaTUKKU KYpPCOBUX
po6iT, nporpaMm i NpakTUK, MeTOAMYHMX BKA3iBOK i TeMaTMKM BUMYCKHUX KBanidikauiiHUX poo6iT
6akanaspa (6akanaBpcbKol AUNAOMHOT po60TK) Ta marictpa (MaricTepcbKol AUnNaAoMHOT poboTu

- 30iACHIOBATW KOHTPO/b 38 AOTPUMAHHAM NPUHLMNMIB aKajeMivyHOoT LO6poUYEeCHOCTI;

- 3aTBEP)KYBaTW eK3aMeHauiliHi 6ineTn B CTPOK L0 NPOBEAEHHS eK3aMeHIB;

- opraHizoByBaTu MigroToBKY MigPYyYHWUKIB | HaBYaNbHWX MNOCIOHMKIB 3a AucuunaiHaMu
Kaespw;

- BMBYATW, y3aranbHOBaTW | MOWMpPHOBaTU cepej BukIajadiB Kagefpu p[ocBig poboTtu
BigNoBigHMX Kadefp nNpoOBiAHUX HaBYaNbHWUX 3aknagis YkKpaiHu, 3abe3nevyyBaTu AONOMOTY
BMKNagavyaMm B OBOMOAIHHI MeaaroriyHo MancTepHICcTHO;

- BCTaHOB/OBATYW 3B'A3KM 3 BigNOBIAHMMM Kadeapamu iHWKX 3aKnajiB BMULLOT OCBITM 3 METOHO
06MiHYy gocBigom,

- OpraHi3oByBaTW CMiBPOGITHMLTBO 3i cneuianicTaMu NigNPUEMCTB i OpraHisauiin 3 nuTaHb
BMKOHaHHA 3aBfaHb | PYHKLIiA, HaBeleHNX Y MONOXEHHI Npo Kadeapy;

- 3abesneyvyBaTyn CBOEYacHe i AKiCHe BMKOHAHHA MaaHy NiAroToBKMW 4O akpeauTauii;

- 3abesneyyBaTV CBO€EYaCHe | AKiCHe BWKOHaHHA MIArOTOBKM [0 NileH3yBaHHSA HOBMX
cneyianbHOCTEW: y4yacTb Yy CKNafjaHHi HaB4yanbHOro nfaaHy, CKNagaHHA OCBITHbO-NPOMeciiHOl
nporpamu, nporpamMmu BUPOGHWYOT i NepesaunaoMHOT NPakTUKK, METOAUYHUX BKA3iBOK i TEMATUKM,
BMMYCKHMX KBaniikauiliHux po6iT 6akanaBpa (6akanaBpCbKOi AMMAOMHOT po60TM) Ta MaricTpa
(maricTepcbKoi AMNAOMHOT po60TK), OpraHisauito M KOHTPONb CKNafaHHA HaB4YasbHO-METOAUYHMX
KOMNNEKCIB AUCUMNIH;

- nofjaBaTu pAekaHy HOpumanuHoro MakynbTeTy, HavyanbHUKY BIigAiny KagpiB Ta pekTopy
YHiBepcuTeTy [OMOBIAHI 3anmMCKM 3 NpUBOAY MNOPYLIEHHS ChiBpo6iTHMKamu Kadeapu TpyLoBOi
aAncunninm;

- KOHTPOJ/IlOBATK CKNajaHHA, 06nik Ta 36epiraHHa gOKyMeHTauil Kadegpw;

- OpraHi3oByBaTV NpPOBeAEeHHA 3acigaHb Kaeapun He pidle o4HOM0 pasy Ha Micsaub; ¢

- roTyBaT¥ i nopjaBaTuM pekTopy, pfekaHy, BueHil pagi YHiBepcuteTy, BueHiin pagi
PakynbTeTy Npono3uyii Woa0 YA0CKOHa/IEHHA OCBITHbO-BMXOBHOMO npouecy i HayKOBO-AOCAigHOT
poboTu;

- HanpuKiHUi KOXHOro HaBYaNbHOrO POKY i B OyAb-AKWIA 4Yac 3a BUMOrOH KepiBHMLTBA
thaKynbTeTy 3BiTYBaTW :ipo pe3ynbTaTh AiSNbHOCTI Kadeapn 3a NOTOYHUIA Nepiog;

- LOTPUMYBATUCS Ta KOHTPOJIIOBATM AOTPUMaHHA BUMOT 3aKOHY Y KpaiHu «[po By OCBITY»
iHLW WX HOPMaTUBHO-NPABOBUX AOKYMEHTIB, O CTOCYHOTLCA NUTaHb Y ranysi BULLOT OCBITHU;

- JOTpMMyBaTUCS 0COBUCTO Ta KOHTPONOBATM AOTPMMAHHA ufieHamu Kadedpu npasun
BHYTPIWHbLOIO TPYAOBOr0 PO3MNOPsiAKYy Ta BMKOHaHHA CBOIX 060B’A3KiB, MpaBui TeXHiKM 6Ge3neku,
OXOPOHM Npaui, NPOTUNOXEXHOT 6e3neKu;

- 3abesnevyyBaTM BUCOKY e(eKTUBHICTb HaB4Ya/bHOI, MeTOAMYHOT Ta HayKoBOi poboTu
Kaegpw;

- CTBOpKOBATM YMOBW, Heo6XigHi Ansa nnigHoOT chniBhnpaui KONeKTUBY Kadefpu, CTBOPEHHSA
CAPUATAMBUX YMOB Ta 340p0OBOr0 KAiMaTy Ha Kagenpi;

- nNnaHyBaTW HaBYya/ibHe HaBaHTaXEHHA BMKNajadiB Kadeapu, KOHTpONOBaTK 10ro
BMKOHaHHA, KOHTPOMOBaTM po60TYy npayiBHUKIB Kadeapn 3a BUKOHAHHAM iHAMBIAYanbHUX,
KadeapanbHUX NNaHiB pobiT, JOTPUMaHHSA TPYLOBOT AUCLUNNIHY;
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- CBOEYACHO J0BOAMUTM A0 BifoMa npauiBHUKIB Kadeapun iHhopMauito, Wo BigHOCUTLCA A0 i
LiSANbHOCTI;

- opraHisoByBaTM OOMIH AOCBiAOM Ta CNpuMATU NigBULLEHHIO KBanigikayii npayiBHUKIB
Kadegpu;

- 3fiiicHI0OBATM 3arafbHy OpraHisalil0 NpakKTUKW 3400yBa4viB BMLWLOT OCBITW, 30KpeMa
po3po6nATU Ta BAOCKOHaNtOBaTWM MNporpaMmy MNpakTUKW BifMOBIAHO A0 BUMOT OCBITHIX CTaHAapTiB,
BM3HAYaTU 6asn NpakTMKKW | nogaBaTu KepiBHWKY LLeHTpy CTYAeHTCbKMX KOMYHiKauili YHiBepcuTeTty
cnyX60By 3aMUCKY KOXHOF0 POKY 3rigHO rpadiky OCBiTHbOro Mpouecy ANnA CKnagaHHs AOroBopiB,
BM3HayaTu BIiANOBIAHICTL 6a3 NpakTUKW 3a rapaHTIikHUMK NucTamy BUMOram BULLOT LUKONMW,
30iACHIOBATN KOHTPO/b 3a CBOEYACHWM NpMOYTTAM 3406yBayiB BMLWOT OCBiTM Ha 6a3n MpakKTUMKK Ta
KOHTPO/b NPOXOXKEHHA NPaKTUKKU CTyeHTamMmun 6e3nocepefHb0 Ha 6a3ax NpakTuUKu;

- Y3rogXxyBaTu 3 KepiBHMKOM LIeHTpy CTYAeHTCbKMX KOMYHiKauiin wTaT Kadeapu, Woro
4yucenbHiCTb, MofaBaTW KepiBHUKY LLeHTpYy CTYAeHTCbKMX KOMYHiKauill YHiBepcuTeTy 3arafibHuii
po3paxyHOK HaBYaNbHOr0 HaBaHTAXEHHS No Kagenapi, pPO3paxyHOK HaBYa/lbHOr0 HaBaHTaXXEHH$
KOXHOro Buknagaya Kagenpu 3a sBugamu HaByaibHUX 3aHATb, 4OTPUMYHOUYUCL BUMOT, nepefbavyeHunx
yxBanamy BueHOi pagn YHiBepcuTeTy, UYMHHOIO 3aKOHOAABCTBa YKpalHW, Yy3rogxysatn 3
KepiBHMKOM LleHTpa CTYAEHTCbKMX KOMYHiKaliii HaBYa/ibHe HABAHTAXEHHS 3rigHO HaBYanbHUX
nnaHiB, po3nNoginATh nicnsg o6roBOpPeHHs Ta Y3rogKeHHs Ha 3acifiaHHi Kadeapu HaBaHTaXeHHS MiX
BMKNagavyamy Kadgeapu i 3anoBHIOBATK XYpHan po3paxyHKy roAguH 3rigHo HaBaHTaXXeHHA Kadegnpw;
nojaBaTy XypHan po3paxyHKy rogunH B LLeHTp CTyAeHTCbKMX KOMYHiKalliii YHIiBepcUTETY He MisHiwe
OCTaHHLOI TWXHA TpaBHA (B pa3i HeoOXiAHOCTI KOperyBaHHA B )XypHani po3paxyHKy TroguH
BMKOHYIOTHCA 3a Nignucom 3aBigyBayva Kadegpwn);

- HajaBaTW TMOACHEHHA 3 MNpPUMBOAY BWKOHAHHA CBOTX TPYLOBUX 060B’A3KIB AeKaHYy
FOpugnyHoro hakynbTeTy Ta PeKTOpy YHiBepcuTeTy Yy BignoBigHOCTI A0 BMMOr Kopgekcy 3aKoHiB
npo npaul YKparHu.

4.5, 3aBigyBay BMMNYyCKOBOT Katheapn, OKPiM BULL,EBKa3aHOro, 3060B’A3aHNIA:

- CK/lafaTh Ta OHOBJIIOBATU 3MICT OCBITHIX Nporpam 3 BigNoBigHOT crewianbHOCTI;

- opraHi3oByBaTu CKflajaHHS MeTOAMYHWUX BKa3iBOK i TeMaTuUKW KBanidikayiiHux pooir,
nporpam HaB4yanbHOT, BUPOOHMYOT | NepesannaIoOMHOT NPaKTUKN;

- KOHTpPO/OBATW OpraHisayito i KepPiBHULTBO HaBYanbHOK, BUPOBHUYOK | NepefannioMHOI0
NPaKTUKOK, BUMNYCKHUMMW | AUNNOMHUMMK poboTamu;

- nigbupatun kKaHgupatypy Ha nocagy [lonie Ek3ameHauiliHMx Komiciii 3 artecTauii
3406yBayviB BMLOT OCBITH,

- nigbupaty i3aTBepaXKyBaTu pPeLeH3eHTIB BUNYCKHUX (4UNAOMHUX) PO6IT.

4.6. BUKOHYBaTW iHWIi po3nopajXeHHA fekaHa (hakynbTeTy, HAKa3n pekTopa YHiBepcuTety.

4.7 KoNnekTMBHWM OpraHom ynpaBniHHA Kadeapoto € 1i 3acigaHHs.

T 0n0BOIO 3acifaHHA Kadenpu € ii 3aBigyBay Kadenpu.

4.8. Yeprosi 3acigaHHa Kaeapu nNpoBOAATHLCA BiAMOBIAHO A0 piYHOro nnaty po6oTu, fK
npaBuao, 04MH Na3 Ha Micalb.

Katheapa npoBoauTb peecTpaLito NPUCYTHIX HayKOBO-MeaaroriyHux npayiBHUKIB Ha 3acigaHHi
Kadenpu nig posnuc.

MpucyTHiICTb Ha 3acigaHHi Kadefpu € 0060B’A3KOBOK A8 BCIX HAYKOBO-MegaroriyHux
npauiBHMUKIB Kaeapu, 3a BUKIOYEHHAM BiACYTHOCTI 3 NOBaXHWX NpuUMH (BiANycTKa, XBOpob6a,
BiAPALXKEHHS TOLLO).

Ha 3acigaHHsax Kadeapu po3rnagalTbCcd NUTaHHA 1T JiSNbHOCTI Ta PO3BUTKY, 3aMilleHHSA
BaKaHTHUX Mocaj TOoLLO.

4.9. Kathegpa Moxe npuitMaTu pilleHHs, 9KWO Ha Ti 3acigaHHi NpuCcyTHI, He MeHLWe 2/3 cknagy
Tl HAyKOBO-MegaroriyHux npawyiBHUKIB.

4.10. PiweHHs Kadedpwn BBaXAeTbCA MPUNHATUM, AKWO 3a HbOrO MporosiocyBano noHag 50
BiJCOTKIB MPUCYTHIX Ha 3acifjaHHi HayKOBO-NejaroriyHux npayiBHUKIB.

411 3acigaHHs  Kadegpu oMOPMIOETLCA MNPOTOKONOM, SKUA MOBUHEH BigoGpaxartu
KOHCTPYKTUBHICTb 06roBOPEHb, PeanbHiCTh | KOHKPETHICTb MPUAHATUX pilleHb i 1X peanisayito.

MpoTokona 3acigaHb Kadegpun nignucytoTe ronosa (3aBigyBay Kadeapu) Ta cekperap.
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4.12. H3pmaTMBHa AOKYMeHTalis Ta po3nopsayvi akTu 3 opraHisayii oCBIiTHbOro npouecy, Wo
BMAAKTbCA B YHiBepcuTeTi, € AN Kaeapy 060B'S3KOBUMM A5 BUKOHAHHS.

4.13. Kadegpa B Mexax HagaHoi KOMNeTeHUWil, Ans peanisayii NnoknafgeHUX Ha Hel 3aBfaHb,
34ilicHI0E npeacTaBHULTBO Yy BueHiil pagi YHiBepcuTeTy, BueHiit pagi ®akynbTeTy, HaykoBo-
METOAMNYHIl padi YHIBEPCUTETY, a TaKOX, 3a AOPYYEHHSIM [eKaHa, Y HayKOBO-MeTOANYHUX KOMICisX
HayKOBO-MEeTOAUYHOT pagn MiHicTepcTBa OCBITU | HAYKN Y KpaiHW.

4 14 Kathegpa po3po6ase Ha NepcrneKTUBY KOHUEMLi0 CBOET fiANbLHOCTI Ta Nojae BignoBigHi
Npono3nLii 40 KOHLEeNTYyalbHUX Ta NPOrpaMHUX LOKYMEHTIB Y HiBepcuTeTy.

4.15. Kadegpa 3BiTye MNpPO CBOKW AiANbHICTb PeKTopy YHiBepcuTeTy, BueHilh pagi
YHiBepcuteTy, HaykoBO-MeTOAMYUHIA pagi YHiBepcuTeTy, AekaHy KOpuanyHoro gakynbTeTy.

4.16. 3 MeTO YyCNilIHOr0 BUKOHAHHS 3aBAaHb i QYHKLUiA Kadeapa Mae npaBo MaTu y CBOEMY
PO3MNOPSAAXKEHHI CNy>XO0BI NPUMILLEHHS 3 BigNOBIAHUMMN MaTepianbHO-TEXHIYHUM OCHALLEHHSAM.

5 NMPABA TA OBOB’A3KUN

5.1 3aBigyBauy Ta cniBpo6iTHMKKN Kadeapn HaginAwTbCS TaKUMKU NpaBaMn Ta 060B’A3KaMu:
nnaHyBaTW HaBuya/jibHe HAaBAHTAaXEHHS BuMkIafgadiB Kaenpuw, KOHTPONOBATU HOro
BUKOHAHHS;

- nopaeatuv nponosuuii agMmiHicTpauii KOpuanyHoro akynbTeTy Ta YHIiBepCcUTeTy LWoAo
NigBULWEHHSA AKOCTI NigroToBKK (haxiBuiB;

- BHOCUTW KepiBHMUTBY lOpMAMYHOro (hakynbTeTy Ta YHiBepcuTeTy Nponosuuii 3 nuTaHb
YLOCKOHaNleHHsA poboTKn nigposginy;

- Hajaeana fo: MOry Kypatopam akafeMiyHux rpyn;

-- opraHizoByBaTu O0OMIH p[oCBigoM i COpuMATM NigBULWEHHIO KBanigikayii npauiBHWKIB
Kadeapu;

- 6paTu y4yacTb Yy PO3p06MEHHI Ta MOTOAXEHHI MNPOEKTIB IHCTPYKLIil, MNOMNOXEHb i iHWMWNX
HOPMAaTUBHUX AOKYMEHTIB Y HIBEpPCUTETY, WO CTOCYOTLCA NUTaHb AiSNbHOCTI Kadespu;

- npeacTaBnaTu iHTepecu KOpMANYHOIO (hakynbTeTy Ta YHIBepCUTEeTY 3 NMUTaHb, WO BXOAATb
L0 KOMNeTeHUiT kaheapn, y BiANoBigHMX ycTaHOBax i opraHisayisx;

- CamMOCTIAHO BecTM NUCTYBaHHA 3 BiAMOBIAHMMW yCTaHOBaMM i OpraHisauigsmMmun 3 nuTaHb, WO
CTOCYHOTbCA AiANbHOCTI Kadeapw;

- 3HOCMTM npono3uuil WOAO0 3a0XOYEHHA 3a ycnixu B pobOTi i 3acTocyBaHHA 3axojiB
aucuunaiHapHoro BMAAWBY 3a MNOPYLWEHHA npauiBHMKaMu TpyaoBoi aucuunniHm i MpaBun
BHYTPILWHbLOr0 PO3NOPAAKY;

- 6patn yyacTb y po3rnafgi nuTaHb, MoB’A3aHUX 3 po60OTOI Kadedpwn, a TakoX, 3 MNPUBOAY
NWTaHb LOAO NepeBefeHHA abo 3BiNbHEHHA NpawyiBHUKIB.

5.2 MpaBa cniBpo6iTHMKIB Kaeapn BU3HAYalOTbCA UYMHHUM 3aKOHOAABCTBOM YKpaiHMu,
MonoxeHHsM npo KO puanuHnin akynbTeT, MonoXeHHAM Npo Kagenpy, MNpaBuaamm BHYTPILWIHLOTO
TPYAOBOro po3nopsaaKy i BignoBigHMMN NOCaf0BUMU IHCTPYKLisMNA.

6. BIAMNOBIOANBHICTb

6.1 BignosiganbHicTb Kadtegpn peanisyetbca 4epes BignoesiganbHicTb i1 npayiBHUKIB:
3aBigyBaya Kaeapu, 3acTynHUKa 3aBigyBaya Kadeapu i iHWKUX npauiBHUKiB Kadeapu. Mpu ubomy
BigNoBifganbHilib KOXHOF0 npayiBHUKa IiHAMBIAyanbHa 3aneXHO Bif MNOKNaAeHUX Ha HbOro
nocagoBMx 060B’A3KIB | BM3HA4YeHa MOro nocafgoBOl IHCTPyKUie Ta [MpaBunamMum BHYTPILWHLOIO
TPYAOBOro po3nopagKy YHiBepcuTtery.

6.2 3aBigyBay Kahegpu Hece MepcoHasbHy BignoBifanbHICTb:

-- 33 po60OTY Kagrapu B winomy;

- CTaH HaBYa/bHOT, BUXOBHOT i HAYKOBO-A0CNIAHOT po60TK B KONEKTUBI Kadeapu;

- CTaH TPyAOBOT AUCLUNNIHN;

KOMMAEKTYBaHHA | NigroToBKY HayKOBO-MeaaroriyHnux Kagpis;
AKICTb NIArOTOBKW BUMYCKHUKIB Kadeapy i CNPUAHHA TX NpaueBnawTyBaHHIO;
BMKOHaHHA BNAaCHMX 060B’A3KIB | BUKOPUCTAHHSA HagaHUX npas;
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- NOPAAOK Ha 3aKpinaeHMx 3a KageApoto TEPUTOPIAX, B HaBYaIbHUX ayAuMTOoPIAaX i HaBYaNbHUX
KabiHeTax.

6.3. 3a Kadegpoto 3 meToto 3abe3nedyeHHs fianbHOCTI, nepegbayvyeHol UMM TTONOXKEHHAM,
3aKpinoTbCA Ha MpaBax ONepaTUBHOr0 yNpaBniHHA NpUMIilleHHSs, 06nagHaHHA i iHLWe HeobXigHe
ManHo.

Kadeapa B Mexax i1 MallHOBOro KOMMJEKCY BignoBifae 3a HaneXHWWA CTaH ayauTOPHOrO i
nabopaTtopHOro poHAy, a TakoX 3a Lib0Be BUKOPUCTAHHSA NPUMILLEHb.

7. BSAEMOAIA 3IIHWNMWU CTPYKTYPHUMUW MIAPO3AINAMUN

7.1. Onsa peanizauii cBOiX (yHKUiA | 3aBgaHb Kadenpa B ycTaHOBMEHOMY MOPAAKY MOXe
oTpumyBaTu abo HapgaBaTu iHQoOpmauito, WO cTocyeTbca 1i KOMMeTeHuii, 6patum y4acTb B
iHiLitOBaHHI Ta peanisayii CNiNbHUX HAaYKOBUX, HAYKOBO-NPaKTUYHMUX | iHLWKNX 3aX0fiB, B3aEMOLIiATH
B MeXax CBOET KOMMeTeHUil 3 IHWNMWN CTPYKTYpPHUMK nigposginamn KO puanyHoro gakynbTety Ta
YHiBEPCUTETY B LiNOMY.

7.2 BukoHytoun cBOi (hyHKLiT, Kadeapa B3aemogie:

- 3 iHWKMMKU Kadegpamy 3 MeTOK BUSABNEHHA | peanizauii mikgucumnniHapHMX 3B’A3KiB,
06MiHY pfocBigoM opraHi3auii OCBITHLOro Mpouecy, BUKOPUCTaHHA HaB4YalbHO-HayKoBOI 6asw,
NPOBeAeHHS KOMMNJEKCHUX HAYKOBUX JOCNIAXKEHb;

- 3 LLeHTpOM CTYy[EeHTCbKMX KOMYHIKaLil 3 NMTaHb HaBYafbHOr0 HaBaHTaXXEHHS HayKOBO-
negaroriyHMx npayiBHUKIB Kadeapu; cknagy Ek3ameHauilHMX Komicii 3 aTecTauii 3400yBaviB
BMLLOT OCBITW; OpraHisauii npakTukun 3406yBayiB BULLOT OCBITY i CTaXyBaHHA BUKNaja4viB TOLWO;

- 3 IHWKUMKN IHCTUTYTaMm, PakynbTeTamMun Ta KonegXXaMu YHiBepCUTETY 3 NUTaHb opraHisayii
OCBITHbO-BUXOBHOIO Mpouecy 3a OCBITHbO-NpOMecinHUMKN nNporpamaMu i HaBYaNbHUMU MNAaHaAMU
NigroToBKKM (haxiBLiB BigNnoBigHMX piBHIB, CNeLiaNbHOCTeN i cneyianisayii;

- aAMIiHICTPaTUBHO-TOCNOAAPUOK YAaCTUHOK M iHWKUMK Nigpo3ainamun Y HIiBepcUTeTy y 3B 3Ky
3 BUKOHAHHAM MOKMafgeHUX Ha MpauiBHUKIB Kadeapn (YHKLiA i 060B’A3KiB  HagaHHA MOTOYHOI
iHhopmaLii Npo cTaH i NnepcnekTUBK 1T AiSNbHOCTI 40 NOPAAKY, WO Aie B YHIBEPCUTETY.

8. NOPAAOK SATBEPAXEHHA TA BHECEHHA 3MIH 4O NMONMOXEHHA
NMPO KA®EAPY

8.1. NMonoxeHHA po3rnagae Ta 3atBepiXye BueHa paga YHisepcutety. M0N0XEHHA BBOLUTHCA
B [il0 HAKA30M peKTopa YHiBepcuTeTy.
8.2. 3MiHM Ta fonoBHeHHS A0 MoNOXeHHS po3rnagae i 3aTBepKye BueHa paja YHiBepcuTeTty.
3MiHV Ta 4ONOBHEHHSA 40 M0N0XEHHA BBOAATHCA B Ail0 HaKa3OM peKTopa YHiBepcuTeTy.
B.o. fekaHa KaTtepuHa JALKO
MOrog>XeHo

lMpopeKTOp 3 HAyKOBO-NeAarorivyHof,
HaBYa/IbHOT PpO60TM Ta MDKHapO4HUX 3B’ A3KIB

MpopeKTop 3 HAYKOBO-MeAaroriyHol Ta BUXOBHO-
pobotu

HavyanbHUK lOpuau4Horo sigginy O. CNICAPEHKO



