MIHICTEPCTBO OCBITU | HAYKW YKPATHW
NEP>XABHUW YHIBEPCUTET EKOHOMIKW | TEXHOJOT I

MNOJTOXKEHHHA

MNPO KADEAPY IH®POPMALINHUNX
TEXHOMIOrI | MOAENHOBAHHSA
AEP>XABHOI'O YHIBEPCUTETY
EKOHOMIKW | TEXHOJOT I

SATBEPOXEHO
BueHoto pagoto [lepXXaBHOro YHIBEPCUTETY
eKOHOMIKW i TEXHONOTIN

cokon Big 12.10.2020p. Nel)

T pagn [epXaBHOro yHiBepcuTeTy
eXHONOorii
A. WWANKAH

no Hakasom
,2020p. Ne159

M. Kpusuii Pir
2020p.



1 3ATAJIbHI NMTONOXEHHA

1.1. Kathegpa iHpopmauliiiHUX TeXHONOTIA | mogentoBaHHs (gani - Kadeapa) - ue 6a3oBuii
CTPYKTYPHUIA niapo3ain Lep>XaBHOro YHIBEPCMTETY EKOHOMIKW i TEXHONONIA (gani - YHiBepcuTer),
WO nNpoBagMTb OCBITHIO, METOAMYHY Ta HAYKOBY [if/IbHICTb 3a MEBHOK cneuianbHICTHO
(cneuianbHocTAMKM) Ta/abo cneuianizauieto  (cnewianizayiamyM) UM MIKrany3eBow  rpynoto
cneyianbHOCTEM 3a HaBYa/IbHUMM AUCUMNAIHAMW BiANOBIAHO A0 MPOMINbHONO CNpsMyBaHHA L€l
Kaegpn 3a ymoBW, AKWO [0 i1 CKnagy BXOAWTb He MeHLWe M’ATU HayKoBO-nefaroriyHux
npayiBHKKiIB, AN AKUX Kadegpa € OCHOBHMM MiCLeM pPo6OTH, i HE MEHL! AK TPU 3 HUX MaKTb
HayKoBWiA CTyniHb abo BuYeHe (Mo4YecHe) 3BaHHA. KepiBHMUTBO KaeZpol 34iMCHIOE 3aBifyBau
Kadeapu, SKMIA NOBMHEH MATU HAyKOBWIA CTyniHb Ta/abo BYeHe (NMO4YecHe) 3BaHHA BiAMOBILHO [0
npodinto (iB) Kadeapw.

1.2. Pobota Kadgeapu. rpyHTYeTbCA Ha MNpMHUMNAX HAYKOBOCTI, CaMOPO3BUTKY,
LeMOoKpaTn3My, HaCTYNMHOCTI, KONeriasibHOCTi Ta rNacHOCTi 06roBOPeHHA NUTaHb, WO BifHeceHi o 1i
KOMMeTeHL,iT.

1.3. Kadegpa CTBOPHOETLCA Ta MIKBIAYETbCA pilleHHAM BuyeHOT pagu YHiBepcuTeTy Ta
BBOAUTbLCS B [lil0 HAKA30M peKTopa YHiBepCUTETY.

1.4. Y cBoili gianbHocTi Kadeapa KepyeTbCsa Hopmamy KOHCTUTYyUIiT YKpaiHu, 3aKOHOM
YKpaiHn «[lpo BuWy OCBITY», IHWWMKW HOPMATUBHUMW AOKYMEHTW, HakKasamu peKkTopa
YHiBepcuTeTy, yxBanamu BueHoi pagu YHiBepcutety, CTaTyTOM YHiBepcuTeTy, KOJIeKTUBHUM
[LOroBOPOM, MpaBniamun BHYTPILHLOTO TPYLOBOrO PO3MNOPALKY.

2. SABOAHHA

OCHOBHMMM 3aBAaHHAMU Kadenpu e:

2.1. Peanizayia pepXxaBHWX CTaHAApTiB BULOI OCBITU Ta CTaHA4ApTIB YHiBepcutety
(OCBITHbO-MPOMECINHMX NpOorpamM, HaBYanbHUX NNAHIB MiArOTOBKW, NEPEMIArOTOBKN A NiJBULLLEHHS
KBanigikauii paxisuis).

2.2. Bupob6neHHs €AMHOT KOHUENUii BTiNeHHA 3MIiCTy OCBITUM 3a AucuunaiHamu, uWo
BUKNagarThcs Kadenpoto.

2.3.  OpraHizauia i 3ab6e3neyeHHA OCBITHLOrO MpoLecy 3 AMCLUUMIH KadeLpy, NPoBeLeHHS
BMXOBHOT poboTu cepep 3400yBaviB BMLLOI OCBITW, BUKOHaHHA HAyKOBWUX AOCMIAXKEeHb, y4yacTb Yy
niaroToBUi Ta NigBMLIEHHI KBanigikauii HaykoBO-negaroriyHMX KagpiB, a TakoX 3abe3neyvyeHHs
3B'A3KiB 3 po60TOAABLAMM Ta BUMYCKHUKAMMN YHIBEPCUTETY.

2.4. TpoBefeHHA, BIANOBILHO [0 HABYaNbHMX MMAHIB YCiX (POPM HABYAHHA: HaBYa/NbHUX
3aHATb (NeKUiHUX, NpPakTUYHUX, CeMiHapCbKMX, NabopaTopHMX), KOHCY/bTaliil, eK3aMeHiB Ta
3aNiKiB, KepiBHWLTBO NiArOTOBKOK KOHTPONAbHUX, KYPCOBUX, OaKanaBpPCbKUX Ta MariCTepCbKux
KBaniikayiiHUX pobiT TOLLO.

2.5. Po3pobka HaB4Ya/ibHWX MNAaHIB i Nporpam Ha OCHOBI OCBITHbO-NpogecinHuX (ans
6aKanaBpCbKOro i mMaricTepCcbKoro piBHiB) Ta OCBITHbO-HayKOBUX (HayKOBUX) Nporpam.

2.6. KomnnekcHe HayKOBO-MeTOAWYHe 3abe3neyeHHA HaByalbHUX AUCLMUMIIH Kadenpw;
NigroToBka MiAPYYHWKIB, HaBYa/bHUX MOCIGHUKIB 3 BUKOPUCTAHHAM Halbinbl [OCKOHANNX
MeTofiB, e(eKTUBHE BUKOPUCTAHHS CY4YaCHUX HaBYaNbHUX TEXHONOTIN, MeToAiB Ta 3acobiB
AUCTAHLUIAHOrO HaBYaHHSA, NakeTiB NPUKNAAHUX NPOrpam, Cy4acHoi HaBYabHOT TEXHIKW.

2.7. HaykoBo-meToAuM4yHe 3abe3neyveHHd AucuUNNiH, AKi BUknagatoTbea Ha Kadepgpi.
Po3po6ka BUMOr i MPOMO3MLIA LWOA0 BAOCKOHANEHHS 3MICTY Ta 06CAry HaByaibHUX nporpam i3
ancunnnin Kadeapu.

2.8. Po3pobka, opraHisalis Ta BNPOBagXeHHS HOBITHIX OCBITHIX TEXHOMOrIA B OCBITHIlA
npoLec 3 MeTO 3abe3neyvyeHHs SKOCTi BMLLOT OCBITU.

2.9.  3pilicHeHHSA BMXOBHOT poboTu cepepf 3406yBayviB BULLOT OCBITU YHiBepCUTETY.

2.10. YwuacTb y iH(hopMmaLiinHil Ta HayKOBO-AOCNIAHIA po60Ti YHiBEpcUTety,

2.11. CniBpo6ITHALTBO 3 OAHOMPOMINbHUMY KadedpaMmy IHWMWX 3aKnagis BULOT OCBITU
YKpaiHu Ta 3apyo6ixxs.

2.12. TpoBefeHHS NiLeH3yBaHHSA HOBUX cneyianbHOCTElN Ta akpeamuTaLii OCBITHIX nporpam.



3. ®YHKUII

3.1. OpraHizayia i 34iACHEHHA Ha HaneXHOMY HayKOBOMY i MeTOAMYHOMY PiBHAX
OCBITHbO-BMXOBHOI0O MpoLecy B rpynoBux Ta iHAUBIAYanbHUX hopmax poboTu.

3.2. Po3pob6ka 11 3aTBEpAXEHHS HaBYaNbHWUX MaHiB, HaBYalbHUX Mporpam, pPo60o4YMx
nporpam, 3aco6iB AiarHOCTUKWN PiBHA 3HaHb, EANHUX KPUTEPITB OLiHIOBaHHSA 3HAHb CTYAEHTIB.

34iCHEHHS KOHTPONbHMX 3aX0f4iB, WO BK/IKYATh MOTOYHWUIA Ta MiACYMKOBUIA KOHTPOb,
OLiHIOBaHHA KypcoBOi po60TM; OUiIHIOBAHHA 3BITY 3 MNPaKTWUKW;, OLIHKOBaHHA KBaniikauinHmux
eK3aMeHIB; OLiHI0OBaHHA BUMYCKHUX KBanigikawinHux pobit 6akanaepa (6akanaBpcbKoi AUMIOMHOT
po6oTn) Ta marictpa (MaricTepcbKoi AunaoMHOT po6oTK).

3131  Bu3HauyeHHA 3MicTy, KoopAuHalis I opraHisauis” BMKOHAHHS, peLleH3yBaHHS Ta
3aXUCTy BUNYCKHUX KBanidhikauiiHUX pobiT 6akanaBpa (6akanaBpCbKOT AMNAOMHOT po60TM) Ta
maricTpa (MarictepcbKoi AMNAOMHOT po60oTHn).

3.4. NigrotoBka I cuUCTeEMATUYHE OHOBNEHHA METOAUYHOrO 3abe3neyvyeHHs OCBITHbOI
BiANBHOCTI 3 HaBYaNbHUX AUCUWUNIIH, WO BUKNAAarTbCA HayKOBO-NejaroriyHMMm npayiBHUKaMu
Kadegpw.

3.5. BuxoBaHHS MalibyTHiX (axiBLiB 4epe3 HOpMyBaHHS FPOMaAAHCbLKOT Mo3uuii Wwoao
OLLIHKKX cycnifibHMX ABML, 3a6e3neyvyeHHs npas i cBO604 NOANHM Ta rpoOMaisiHMHA.

3.6.  OpraHi3zauis BUKOHAHHS Ta KOHTPO/1b OCBITHbO-BUXOBHOIO MpoLiecy.

3.7. KepiBHMLTBO HayKOBO-fOCNiIAHOK po60TOK 3400yBadviB BMLLOI OCBITWU, OpraHisayis
po60TM HayKOBMX FypTKiB, po60TU Hag NpoekTaMu, NPOBeAEHHA KOHMepeHLUi, Kpyraumx cTonis,
oniMmniaf, KOHKypciB 3a npodinem giansHocTi Kahegpn.

3.8.  OpraHisayis nefaroriyHoro KOHTPO/KO HayKOBO-MeAaroriyHol AisnbHOCTI LWAAXOM
NPOBeLeHHA W nofjanblloro o06roBOpeHHs Ha 3acifaHHAxX Kadefpu BIigKPUTUX 3aHATb, a TakKoX
KOHTPO/NbHUX | B3aEMHUX BifBigyBaHb.

3.9. 36ip Ta ysarajbHeHHA MepefoBOro AocBigy, 3406yTOro HaykKoBO-mefaroriyHUmm
npayisHMKaMun Kadgeapu nif yac NpoBefeHHS 3aHATb i N03aHaByasibHOT POGOTH.

3.10. BwuWKOHaHHSf nMfaHiB WOAO0 nNiABMLWEHHS  KBanigikayil HayKoBO-negaroriyHux
npayiBHUKIB, X CTaXXyBaHHS Yy NPaKTUYHUX Nigpo3ainax, opraHisalis HacTaBHML TBA.

3.11. TliaroTtoBKa HayKoBO-MeaaroriyHMx npauiBHUKIB Yepe3 acnipaHTypy, AOKTOPaHTYpY.

3.12. KepiBHMUTBO NiArOTOBKOK KaHAMAATCbKMX AMCepTaliil, KOHCYNbTal il JOKTOPaHTIB,
peueH3yBaHHA, 0OroBOpPeHHA NpeAcTaBleHUX  AOCNigXeHb Ha  3acigaHHax  Kadegpu i
MiKKadeapanbHUX cemiHapax.

3.13. TMigroTtoBka BIiArykiB Ha fgucepTauii Ta aBTopedepatv AucepTayliin 3a npodginem
Katheapw, WO Haginwnm 4o YHiBepcuTeTy.

3.14. OpraHi3ayia B3aeMOAii 3 iHWWMKU HaBYaNbHUMUK 3aKfafamu, NPOBELEHHSA CMiNbHUX
3acigaHb Kadedp, Kpyrnmx cToniB, NiAroToBka Ta BUAAHHSA HayKOBOI Ta HaB4Ya/lbHO-METOAMYHOT
niTepatypu, Towo.

3.15. BMWCYHEHHA nponosuLilii Woa0 NPUCBOEHHA BYEHWX 3BaHb MNpodecopa i [AOLEHTa
npayisHMkKam Kadegpu.

3.16. TlligrotoBska i BUAAHHA HaBYaNbHOT, HAYKOBOT, METOAUYHOT NiTEPATYPU.

3.17. T[poBeaeHHA po6OTM LWOAO (DOPMYBaHHA KOHTUHIEHTY 3400yBa4viB BULLOI OCBITW B
3aKnajax 3aranbHOT cepeaHbOT OCBITU, NPOGECIAHO-TEXHIYHUX HaBYaNbHUX 3aKnajax, Konemkax Ta
IHWMX HaBYa/NbHUX 3aKnagax.

3.18. HapaHHa KBanithikoBaHMX KOHCY/bTalliii Ta gonomoru 3406yBavam BULLOT OCBITK
yepe3 BMKOHaHHSA (DYHKLIA KypaTopa.

3.19. TliaroTtoBka 06rpYHTYBaHHS W00 MOAEepHisalii BapiaTUBHUX YaCTUHW OCBITHbLO-
npoeciiHNX Ta 0CBITHbO-HAYKOBUX NPOrpam.

3.20. OpraHiszayisa nNpakTUK i CTaXyBaHHS 3406yBayiB BULLOT OCBITW, 3aXWUCT BigNOBIgHUX
3BITIB NO X pe3ynbTatam y BCTaHOBJIEHOMY MNOPAAKY. BnpoBaf)XeHHA AyanbHOT BULLOT OCBITM B
OCBITHIlA npouec.
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3.21. 3anydyeHHa NpoBigHWX BYEHMX, creuianictis 3a npodinem Kadeapn 4o npoBefeHHS
3aHATb, KOHTPOJI0 3HaHb 3406yBayiB BMLLOT OCBITH, y4acTi Y po60Ti ek3aMeHaLinHOT KOMICiT.
3.22. 3abe3neyeHHs NiAroTOBKWM Ta NPOBEAEHHS 3a/iKOBO-eK3aMeHaLliiHUX CecCiid.

4. CTPYKTYPA TA OPTAHISALIA POBOTHU

4.1. KepisHuuteo Katheapoto 3aiiicHIOe 3aBifgyBad Kadeapu, akuii Mae 3a npoinem Kadeapu
BYeHe 3BaHHS Ta(abo) HayKoBWiA CTyniHb. 3aBigyBay Kadeapn ob6upaeTbcs Ha nocagy 3a KOHKYPCOM
BueHO pajol0 YHiBepcUTeTYy Ha CTPOK N’ATb POKIB 3 ypaxyBaHHAM MpPOMNO3WULLii KONEKTUBY
IlHCcTUTYTY Ta Kadeapu. OpHa i Ta cama ocoba He MOXe nepebyBaTM Ha Mocadi 3aBigyBaua
BignosigHoT Kadeapu 6inble AK fBa CTPOKW. PekTop yknagae 3 o6paHum BueHOW pajgoto
YHiBepcutety 3aBigysayeM Kadeapn KOHTpakT.

3aBigyBay Kadenpn € NiHiRHO-PYHKUIOHANbHUM KepiBHUKOM, NPSMUM HavalbHUKOM AN
yCix cniBpoOiTHMKIB Kaegpn Ta 6Ge3nocepefHbO NiANOPAAKOBAHWA PEKTOPY YHiBepcuTeTy Ta
[ekaHy (hakynbTeTy iHpopmaLiiHUX TEXHONOT iV

3aBigyBau Kagefpu: 3abesneuye Ha Kagegnpi opraHiszauito 0CBiTHbOro npouecy, BUKOHaHHSA
HaBYaNbHMX NNaHIB i MporpaM HaBYanbHUX AUCLUNAIH; 34IACHIOE KOHTPONb 3a AKICTIO BUKNafaHHA
HaBYaNbHUX AUCLUMNNIH, HaBYaNbHO-MEeTOAMYHOIO Ta HAYKOBOK AiANbHICTIO BUKNaAadiB; BM3Ha4ae
HaBYa/bHe, HayKOBe, oOpraHisauiliHe | MeTOAMYHE HaBaHTaXXeHHA npauiBHMKiB Kadeapu
Y3ro[Kyoumnm 3 AekaHoM (hakynbTeTy iHopMaLiliHUX TeXHOMOrin Mae MpaBo nojaBaTu pPeKTopy
YHiBepCUTETY 3a MOFO[XKEHHAM 3 [JeKaHOM (aKynbTeTy iH(opMaLUiiHMX TEXHOMOrin npono3muii
WOAO0 NpM3HAYeHHA Ha nocafy, MnepeBefleHHA, 3BiflbHEHHA 3 MOCaAW, 3a0XOYeHHA npauiBHUKIB
Kathefpu Ta 3acTOCyBaHHSA A0 HUX AUCUUNNIHAPHWUX CTSATHEeHb; 3abe3neyye BWKOHAHHS BUMOT
OXOPOHMW Mnpaui Ta NOXEeXHOoT 6e3nekn Npu NPoBeAeHHI HaBYa/IbHUX 3aHATb, HayKOBUX AOCMIXKEHb
Ta iHWKX BWAIB po6IT, Npuiimae yyacTb Yy npodopieHTaliiHiAi po6oTi, opmyBaHHI Ta poboTi
npuiiManbHOT KOMICIT, 3AiiCHIOE iHWI MOBHOBAaXXEHHSA BiANOBIAHO A0 3aKOHOJaBUYMX akTiB, CTaTyTy,
MpaBun BHYTPIWHLOrO po3nopsaaky YHiBepcuteTy, KonekKTMBHOro pgorosopy, [MONOXEHHS Mpo
Kacdeapy.

4.2. 3asigyBay Kadegpw opraHi3oBye po6oTy Kadeapu i Hece NOBHY BignoBifa/ibHICTb 3a
pesynbTaTu 1T AianbHOCTI. 3aBigyBay Kadeapw WOPIYHO 3BiTYE MPO CBOK AiSNbHICTH Ha 3acifaHHi
Kaegpu.

4.3. 3aBigyBay Kagenpu mae npaso:

- NpefcTaBnATM Kadeapy nepef KepiBHUUTBOM PaKyNbTeTy Ta YHIBEPCUTETY,

- BHOCUTKM Npono3nyii woao 3mMiH WTATHOro pPo3nncy 3 MeTO MiABULLEHHA AKICHOTO PIiBHSA
BMKNAJaLbKOro nepcoHany, nojaBaTW K/IONOTaHHA NPO NPWUAOM, 3BiIbHEHHA Ta MepeMilleHHs
npayiBHUKIB Kageapw, TX 3a0X0UeHb Ta ANCLUNNTHAPHUX CTATHEHD;

- HagaBaTy AOPYYEHHS npauiBHUKam Kadeapu BiANOBIAHO A0 iX MOCag0BUX 060B’A3KIB;

- BMMaratu Bif cniBpobiTHWKIB Kadeapwn i 3400yBadviB BMLWOI OCBITU JOTPUMAHHA MpaBu
BHYTPILWIHLOrO pPO3MNOpsAKYy, A6ANNMBOr0 CTaB/EHHS [0 MaTepianbHMX UIHHOCTEN, NiATPUMKM
YNCTOTK | MOPALKY B MPUMILLEHHI YHIBEPCUTETY;

- CKNMKAaTW B YCTAHOBNEHOMY MOPSAKY 3acifaHHA Kagegpwu, 6patu yyacTb y 3axofax, sKi
NPOBOAATLCA Ha (DaKynbTeTi iHOpMaLiAHUX TEXHOMOTIN Ta YHiBEpCUTETI, WO MarTb BifHOLIEHHS
[0 [iSNbHOCTI Kadenpu.

4.4. 3asigyBay Kagenpu 3060B’a3aHUIA:

- 34iiicHIOBATM OpraHisauiiiHo-po3nopsayi (yHKUIT Ta 3aranbHe KepiBHULTBO PO6OTOHD
Kaceapu;

- opraHizoByBaTM 0O6roBOpeHHs Ha 3acigaHHi Kadeapu po3nofifieHHA nejaroriyHoro
HaBaHTaXXeHHA, BUAIB HaBYa/IbHUX 3aHATb [ANA KOXHOr0 BMKNajadya Kagenpw, (YHKLUiOHaNbHI
000B'A3KKN cepej npaLiBHUKIB Kadeapn i KOHTPOIOBATU CBOEYACHICTL | AKICTb IX BUKOHAHHS;

- opraHizoByBaTu i 3f4iiCHIOBATM KOHTPO/Mb CBOEYACHOCTI i AKOCTI NpOBeAeHHS,
BifMOBIJHO [0 HaBYafbHMX MMaHIB i PO3KNadiB, HaBYaNbHUX 3aHATb, KOHCYNbTallili, eK3aMeHIB i
3aniKiB, KepiBHMLTBA MiArOTOBKOK KOHTPOMbHUX, KYPCOBUX, BUMYCKHUX KBaniikauinHMx pobiT



5

6akanaBpa (6akanaBpCbKOT AMMNAOMHOI pob6oTn) Ta MaricTpa (marictepcbKoi AUMNAOMHOI- po6oTn),
KEePIBHULTBA MNPaKTUKOK | BUKOHAHHA IHWWX 3aBfAaHb i (YHKLUIA, MOB’A3aHWX 3 HaBYabHUM
npouecom Ta HafaHHAM OCBITHIX MOCNYr Kageapoto;

- CKnagaTu nnaHu poboTu Kadeapw, CKnagaTu NnaHW NiABMLIEHHS KBanidikauil HayKoBoO-
nejaroriyHMX npayiBHMKIB Ta HafdaBaTu iX [0 Big4iny Kagpis YHIBEPCUTETY B OCTAHHIO Heginto
KaneHapHoro poky;

- 30IACHIOBATM KOHTPOMb 3a CKNafaHHAM Ta 3aTBepAXXyBaTW MnaHM poboTu Kadenpw,
iHOWBiAyaNnbHI nnaHWM poboTM BMKNAZAYiB, nNnNaH nNigBULLEHHA KBanigikauil i KOHTpontoBatu
NPaBUNLHICTb X CKNafaHHA, CBOEYACHICTb Ta fAKiCTb X BMKOHaHHA, opraHizoByBaTu NigrOTOBKY
BUKNagayaMm poboymx nporpam, 3aBfaHb A1 MNPaKTUYHUX (CEMIHAPCbKMX) 3aHATb (36ipHUKIB
3aBfiaHb, CUTYyaLiiHUX 3aBfaHb, [LiNIOBMX irop), METOAMYHMUX BKa3iBOK i 3aBfaHb [ANA BUKOHAHHS
KOHTPOMbHUX pPOGIT aAna 3400yBadviB  BULLOT OCBITU 3a04HOT ()OPMM HaBYaHHSA, HaBYasbHO-
MEeTOANYHUX NOCIOGHUKIB ANA CAMOCTINHOINO BMBYEHHSA AUCUMUNAIHWN, NaKeTiB TECTOBMUX | KOHTPO/IbHUX
3aBflaHb A/19 KOMMJIEKCHOI NepPeBipKN 3HaHb CTYLEHTIB, METOAMYHMX BKa3iBOK | TEMATUKU KYyPCOBUX
po6iT, nporpam i MpakTUK, METOAMYHUX BKa3iBOK i TeMaTWKM BUMYCKHUX KBanidikayiiHux po6it
6akanaBpa (bakanaBpCcbKOT AMMIOMHOT po60TK) Ta MaricTpa (MarictepcbkKoi 4AUNA0OMHOT poboTK

- 3[iACHIOBATM KOHTPO/b 3a AOTPUMAHHAM MPUHUMMNIB aKageMiuHOT 4O6POYECHOCTI;'

- 3aTBEPAXKYBATN eK3ameHaliliHi 6ineTn B CTPOK 40 NPOBeAEHHS €K3aMeHIB;

- opraHisoByBaTu MiAroTOBKY MiAPYYHUKIB i HaBYa/ibHUX MOCIOHMKIB 3a AucuuniiHamu
Katheapu;

- BMBYATKM, Yy3aralbHIOBATM | NOLWWPHOBATM Ccepef BuMKNajadie kadgenpu A[ocBig poboTw
BiAMOBIAHMX KaeAp MNPOBIAHMX HaBYaNbHUX 3akKnafdiB YKpaiHu, 3abe3nedyyBaTtv [A0MNOMOry
BMKNagavyaM B OBOMOAIHHI NefaroriyHo MaiiCTEPHICTIO;

- BCTAHOB/OBATK 3B'A3KKN 3 BiANOBIAHMMK KathedpaMu iHWKUX 3aKnafiB BMLLOT OCBITU 3 METOH
00MiHY A0CBiIAOM;

- OpraHi3oByBaTW CMiBPOOITHMUTBO 3i cneuianictamnm NiANPUEMCTB | OpraHisauiii 3 nuTaHb
BMKOHaHHA 3aBAaHb | PYHKLiN, HaBeAeHUX Y MOMOXKEHHI NPo Kadeapy;

- 3a6e3neyyBaTy CBOEYACHE i IKICHe BUKOHAHHSA NMaHy NigroToBKM A0 akpeauTawii;

- 3abesneyyBaTuM CBOe€YacHe i fKiCHe BWKOHaHHA NigroTOBKW [0 NiUeH3yBaHHA HOBUX
crneuianbHOCTe: y4yacTb Y CK/MafaHHI HaBYa/bHOro MaHy, CKAafaHHA OCBITHbO-NPOMeCiiHOl
nporpaMmu, nporpaMmy BUPOBHUYOT i NepefAnNIOMHOT NMPaKTUKU, METOAMYHUX BKa3iBOK i TEMaTUKMU,
BMMYCKHUX KBaniikalinHnx pobiT 6akanaBpa (6akanaBpCbKOi AMNAOMHOT po60TK) Ta. MaricTpa
(mMarictepcbKol AUNAOMHOI po60TK), OpraHisauito i KOHTPO/b CKNafaHHA HaBYa/lbHO-METOAUYHMUX
KOMMNNEKCIB ANCLUUNNIH;

- nojaBatn AekaHy (hakynbTeTy iH(opMaLiiHUX TEXHOMOTIN HayanbHUKY BigAiny Kagpis Ta
PEKTOPY YHiBepcuTeTy [OMOBIAHI 3anMyWCKM 3 MPMBOAY MOPYLIEHHA CMiBPOBGITHUKaMKN Kadenpu
TPYAO0BOT ANCUMUMIHMY;

- KOHTPONOBATU CKNajaHHA, 06/1iK Ta 36epiraHHa JOKyMeHTauii Kaenpu;

- opraHi3oByBaTyW NMPOBeAEeHHS 3acifaHb Kaeapun He piflle 0gHOro pasy Ha Micsub;

- rotyeaTu i nopgaeaTu peKTopy, AekaHy, BueHili pagi YHiBepcuteTy, BueHiln pagi
®akynbTeTy nponosunuii WwoAo0 YAOCKOHANeHHS OCBITHbO-BUXOBHOMO MPOLECY i HayKOBO-AOCIAHOT
po6oTy;

- HanpuKiHUi KOXHOr0 HaBYaNbHOrO POKY i B Oy[Ab-KWA 4Yac 3a BMMOIOK KeEpiBHWULTBA
thakynbTeTy 3BiTyBaTW NPO pe3ynbTaTu AigNbHOCTI Kadeapu 3a NOTOYHWNIA nepiog;

- [OTPUMYBATUCA Ta KOHTPOIOBATU AOTPUMaHHA BUMOT 3aKOHY Y KpaiHu «[1po BuLLy OCBiTY»
IHLWMX HOPMATMBHO-MPaBOBMX AOKYMEHTIB, L0 CTOCYHOTLCA NUTAHb Y rafy3i BULLOT OCBITH;

- [OTPMMYBATMUCA OCOOGUCTO Ta KOHTPO/NIOBATM AOTPMMaHHS uYfeHamu Kadegpu npasun
BHYTPILWHbLOrO TPYAOBOr0 PO3MOPSAKY Ta BMKOHaHHA CBOIX 000B’A3KiB, MpaBUi TeXHIKU- 6e3neKku,
OXOPOHM Mnpawi, MPOTUNOXEXHOT 6e3neKku;

- 3abe3neyyBaTu BUCOKY e(EeKTUBHICTb HaBYaNbHOI, METOAMYHOT Ta HayKoBOi poboTu
Kaenpw;

- CTBOpHOBATU YMOBW, HeoOXigHI Ana naigHOT cniBnpali KOMNeKTUBY Kadeapu, CTBOPEHHS
CNpUATANBUX YMOB Ta 3[40P0OBOr0 KniMaTy Ha Kadeapi;
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- NnaHyBaTW HaB4YaNbHe HaBaHTaKEHHA BWKMajadviB Kadeapu, KOHTPOMKOBATW Oro
BMKOHAHHS, KOHTPO/MIOBATM po6GOTY npauiBHUKIB Kageapy 3a BUKOHAHHAM iHAUBIAYaNbHMUX,
KaeapasbHUX NNaHiB pob6iT, JOTPMMaHHA TPYLOBOT AUCLMMNIHN;

- CBOEYACHO J0BOAUTM A0 Bigoma npauiBHUKIB Kadeapwn iHopmauito, Wo BiAHOCUTLCA A0 Ti
[ifANbHOCTI;

- OopraHi3oByBaTM O0OMiIH [AOCBIOM Ta CNpUATM NIABMLIEHHIO KBaniikauii npayiBHUKIB
Kacespw;

- 3[ilicCHIOBaTM 3aranbHy Opradisauito nNpakTUKKM 3006yBadiB  BULLOT OCBITWM, 30KpeMa
po3po6nATU Ta BAOCKOHaMOBAaTU Mporpamu NPakKTUKW BiANOBIAHO A0 BUMOI OCBITHIX CTaHAapTiB,
BM3Ha4aTu 6a3n NpPaKTUKK i NogaBaTh KepiBHUKY LIEHTPY CTYAEHTCbKUX KOMYHIKaLili YHiBepcuTteTy
CNy>60BY 3amMMCKy KOXHOr0 pPOKy 3rigHO rpaiky OCBIiTHbOro npouecy Ans CKnagaHHsS [A0roBopiB,
BM3HayaTM BIANOBIAHICTL 6a3 NPaKTUKW 3a rapaHTiiHMMW JUCTaMW  BMMOram BULLOT LUKOW,
34iiICHIOBATU KOHTPO/Ib 32 CBOEYACHMM MpubyTTAM 3400yBadviB BMLLOT OCBITM Ha 6a3u NpakTUKKW Ta
KOHTPO/Ib NPOXOMKEHHA NPaKTUKK CTyfeHTaMu 6e3nocepefHbo Ha 6a3ax NMPakTUKK;

- Y3rogkyBaTu 3 KepiBHMKOM LIeHTpY CTYAEeHTCbKMX KOMYHiKalliil wTaT Kadeapwu, ioro
ynucenbHiCTb, NoAaBaTW KepiBHWMKY LIeHTPY CTYAEHTCbKMX KOMYHIiKaliil YHiBepcuUTeTy 3aranbHuii
pPO3paxyHOK HaB4a/IbHOr0 HaBaHTaXeHHS Mo Kadenpi, PO3paxyHOK HaBYaNbHOrNO HaBaHTAXEHHS
KOXHOr0 BMKfagada Kaeapm 3a BugamMmmn HaBua/ibHUX 3aHATb, LOTPUMYHOUNCL BUMOT, nepesbdayeHmnx
yxBanamu BueHOi pagnm YHIBEpCUTETY, UMHHOINO 3aKOHOAABCTBa YKpaiHW, Y3romkysatu 3
KepiBHMKOM LleHTpa CTYAEeHTCbKMX KOMYHiKauii HaBYa/bHe HaBaHTaXeHHSA 3rifHO HaBYa/bHUX
naaHis, po3noginATh nicna 06roBopeHHA Ta y3rofkKeHHs Ha 3acifaHHi Kagefpy HaBaHTaXXEHHSA MiX
BMKnafavamu Kadefpw i 3an0oBHIOBaTU XYpHan po3paxyHKy roguH 3rifjHo HaBaHTaxeHHs Kadenpu;
nogasaTy XXypHan po3paxyHKy roguH B LLeHTp CTYAEeHTCbKMX KOMYHiKaLii YHiBepCUTeTY He MisHiwe
OCTaHHbOrO TWXXHSA TpaBHA (B pasi HeoOXiAHOCTI KOperyBaHHA B XYpHani po3paxXyHKY roauH
BMKOHYIOTbCS 3a Nignunucom 3aeBigyBayva Kaeapu);

- HaflaBaTy MOSICHEHHSA 3 NMPUBOAY BMKOHAaHHS CBOIX TPYA0BMX 060B’A3KIB AeKaHy (haKky/bTeTy
Ta PEKTOpY YHiBepcuTeTy Y BiANOBIAHOCTI A0 BUMOT KofeKcy 3aKOHIB MPo npauo YKpaiHu.

4.5. 3aBigyBay BMMYCKOBOI Kageapun, OKPiM BMLLEBKAa3aHOT0, 30608 A3aHNIA:

- CKnajatu Ta OHOBMHOBATM 3MICT OCBITHIX nporpam 3 BignoBigHOT cnewianbHOCTI;

- OpraHi3oByBaTW CKMagaHHA MeTOAMYHWUX BKAa3iBOK i TemMaTUKKU KBaniikauiiHUX pooiT,
nporpam HaB4asnbHOI, BUPOOHNYOT i NepeaANNAOMHOI NPaKTUKMK;

- KOHTPOMOBATW opraHisauito i KepiBHULTBO HaBYanbHOK, BMPOOHMYOK i NepefAnniIOMHOKO
NPakTUKOK, BUNYCKHUMW i AUNJIOMHUMMK pO6OTaMMU;

- nigbupatn KaHampgaTypy Ha nocagy [loniB Ek3ameHauiHuUX KoMiciini 3 artecTauii
3006yBayiB BULLLOT OCBITY;

- nigbupatu i3aTBEPAXKYBATW PELEH3EHTIB BUNYCKHUX (AUNAOMHKUX) PO6IT.

4.6. BUKOHYBATW iHLWI pO3MNopsaaKeHHA AeKaHa (haKynbTeTy, HAKa3n peKTopa Y HiBepcuTeTy.

4.7. KoNneKTUBHMUM OpraHoM ynpaeniHHA Kaheapoto € 1T 3acigaHHs.

CTonoBoto 3acifaHHA Kadeapu € i 3aBigyBay Kadenpw.

4.8. Yeprosi 3acigaHHs Kadeapu npoBOAATbCSA BiAMNOBIAHO A0 PiYHOro nnaty poboTu, fK
npasuno, oAnMH pas Ha Micsupb.

Kadenpa npoBoAMTb peeCTpaLito NPUCYTHIX HayKOBO-NnejaroriyHnX npauiBHMKIB Ha 3acifjaHHi
Kaheapwv nig posnuc.

MpucyTHICTb Ha 3acigaHHi Kadeapn € 060B’A3KOBOK AN5 BCiX HayKOBO-neaarorivyHmux
npauiBHUKIB KadeLpyn, 3a BUK/IHOYEHHAM BiACYTHOCTI 3 MOBaXHUX MpUUMH (BignycTka, XBopoo6a,
BigpAXKEHHS TOLLO).

Ha 3acigaHHax kagegpu po3rnsafarTbCsa MUTAHHA 11 AIANLHOCTI Ta PO3BUTKY, 3aMilleHHS
BaKaHTHUX nocaf ToLo.

4.9. Kaespa Moxe npuitmatu pilleHHS, AKLWO Ha i 3acifaHHi NpUCyTHI, He MeHLwe 2/3 cknagy
1T HayKOBO-MejaroriyHuX npawiBHUKIB.

4.10. PiweHHs Kaeapn BBaXKAETbCS MPUAHATMM, SKLLO 3a HbOFO MPOronocyeBano noHag 50
BiACOTKIB NPUCYTHIX Ha 3acifaHHi HayKOBO-MeAaroriyHnx npawiBHMUKIB.

4.11. 3acigaHHs Kadegpun OQOPMAOETLCA MPOTOKOAOM, SKWA MNOBMHEH BigobpaxkaTu
KOHCTPYKTUBHICTb 06r0OBOpPEHb, PeanbHICTb | KOHKPETHICTb NPUIRHATUX pilleHb i iX peanisadito.



MpoTokonu 3acigaHb Kahedpn NignNuCyOTb ronosa (3aBigysay Kadegpun) Ta cekpeTap.

4.12. HopmaTuMBHa AOKYMeHTaLia Ta po3nopsagdi akTu 3 opraHisauii oCBiTHbOro npouecy, Wwo
BMAAKTHCA B YHiBepcuUTeTi, € 4Nna Kadeapy 060B'A3KOBUMU AN BUKOHAHHS.

4.13. Kahefipa B Mexax HafaHOi KOMMeTeHUil, Ana peanisauii noknageHnx Ha Hel 3aBfaHb,
30IACHIOE NpeAcTaBHMUTBO Yy BueHili pagi YHiBepcuTeTy, BueHiin pagi ®akynbTety, HaykoBo-
MEeTOAMNYHIN paji YHiBepCcUTeTY, a TaKOX, 32 OPYUYEHHAM [eKaHa, Y HayKOBO-MeTOAUYHUX KOMICIfX
HayKOBO-MeToAMYHOT pagn MiHicTepcTBa OCBITK i HAyKWU Y KpaiHu.

4.14. Kathegpa po3po6nse Ha NepcneKkTMBY KOHLEMLLi0 CBOET AiSNbHOCTI Ta NoAae BignoBigHI
NpPono3nLii 40 KOHUENTYaNbHMUX Ta NPOrpaMmHUX AOKYMEHTIB Y HIiBEpPCUTETY.

4.15. Kadegpa 3BiTye Mpo CBOKW AIANbHICTE pPeKkTopy YHiBepcuteTy, BueHiil pagi
YHiBepcuTeTy, HayKoBO-METOANYHIN pafi YHIBEpCUTETY, AeKaHy (akynbTeTy.

4.16. 3 MeTOI YCNiWHOro BUKOHaHHSA 3aBAaHb i PyHKUiA Kadeapa mae npaBo Matu y CBOEMY
PO3NopPALXKEHHI CNY>XXO0BI NPUMILLEHHS 3 BiANOBIAHUMU MaTepia/ibHO-TEXHIYHUM OCHALLEHHAM.

5. NMPABA TA OBOB’A3KN

5.1. 3aBigyBay Ta cniBpobiTHMKM Kadeapn HafinATbCA TaKUMUK NpaBaMun Ta 060B’A3KaMMu:

- NnaHyBaTW HaBya/ibHe HaBaHTAXEHHA BWKIajadviB KadeLpu, KOHTPONOBATM  1OroO
BUKOHaHHS;

- nopgaeatn Npono3nyii agmiHicTpauii gpakynbTeTy Ta YHIBEPCUTETY WOAO0 NiABULLEHHSA SKOCTI
nigroToBKW (haxisL,is;

- BHOCWUTMW KepPIiBHMUTBY (haKy/NbTeTy Ta YHIBEPCUTETY NPONO3ULIT 3 NUTaHb YA0CKOHANEHHS
po6oTun nigposginy;

- HajaeaTu JONOMOrYy KypaTtopam akafeMiYHUX rpynm;

- opraHizoByBatTu 06MiH [OCBigOM i COpUATM nNiABMLLEHHIO KBanigikauii npayiBHUKIB
Kagenpu;

- 6patm yvacTb Yy po3po6neHHi Ta MOrofKeHHi NPOEKTIB IHCTPYKLUiA, MNONOXKEHb | IHWUX
HOPMaTUBHUX AOKYMEHTIB YHIBEPCUTETY, LLO CTOCYKOTHCA NMUTAHb LiANILHOCTI Kadespw;

- NpeacTaBnATM iHTepecn PakynbTeTy Ta YHiBepcuTeTy 3 MNuTaHb, WO BXOAATb [0
KOMMeTeHLiT Kadepn, y Bi4NOBIAHUX YCTaHOBAaX i opraHisayisx;

- CaMOCTIlAHO BECTM NIMCTYBaHHA 3 BigNOBIAHMMM yCTaHOBaMW i opraHisauisiMy 3 nNUTaHb, WO
CTOCYIOTbCA AiANbHOCTI Kagenpu;

- BHOCMTM MpPOMO3nLii WOAO 3a0X0YeHHs 3a ycnixu B po6OTI i 3acTOCyBaHHA 3axO0AiB
AVCUMNMIHAPHOTO BMMBY 3a MOPYLWEHHA MpauiBHUKaMW TPyLoBOI AucuunniHn i [lpasun
BHYTPILIHbLOTO PO3NOPALKY;

- 6paty y4yacTb Yy po3rnsgi nuTaHb, NOB’A3aHUX 3 PoBOTOK Kadeapw, a TaKoX 3 NPUBOAY
NUTaHb LLOAO NepeBefeHHS abo 3BiNIbHEHHS NpaLiBHMKIB.

5.2. TpaBa cniBpoGITHMKIB Kaedpy BU3HAYAKOTLCA UYMHHUM 3aKOHOLABCTBOM YKpaiHMu,
MonoXeHHAM Mpo (akynbTeT iHPopMaLiiHUX TexHonorin MonoxeHHAM npo Kagenpy, Mpasunamu
BHYTPILIHLOIO TPYAOBOr0 PO3NOPALKY i BiAMOBIAHUMM NOCAAOBUMMN IHCTPYKLIAMMN.

6. BIAMOBIAANBHICTb

6.1 BignosiganoHicTe Kadeapu peanizyetbcqd 4yepe3 BignoBiganbHicTh 1T npayiBHUKIB:
3aBiflyBaya Kaefpu, 3acTynHuKa 3aBifyBaya Kageapu i iHWKUX npayiBHUKIB Kageapu. Mpu ybomy
BiANOBifaNbHICTb KOXHOr0 npauiBHUKa iHAMBIAYanbHa 3aneXXHO BifJ MNOKNaAeHMX Ha HbOro
nocafoBux 060B’A3KIB i BM3Ha4yeHa MNOro MocajoBOK IHCTPyKUieto Ta lMpaBunamy BHYTPIWHbLOMO
TPYLOBOIro PO3NOPALKY YHIBEPCUTETY.

6.2. 3aBigyBay Kaheapun Hece NepcoHanbHy BiAMOBIJANbHICTb:

- 3a poboTy Kathenpu B Linomy;

- CTaH HaBYa/ibHOI, BUXOBHOI i HAYKOBO-A0CNIAHOT pO60TH B KONEKTUBI Kaeapw;

- CTaH TPYAO0BOT ANCLUNIHN;

- KOMMJIeKTYBaHHS i NigroTOBKY HayKOBO-NeAaroriyHnx Kaapis;

- AKICTb NiATOTOBKM BUMYCKHUKIB Kageapy i CNPUAHHA TX NpaLeBnaiTyBaHHIO;



8

6.3. 3a Kaeapoto 3 MeTow 3abe3neyeHHs AisnbHOCTI, nepegbavyeHoi UMM [10ONOXKEHHSM,
3aKpiNNOTLCA Ha MpaBax OMepaTMBHOIO yNpaBAiHHA NPUMILLEHHSA, 061aAHAHHA 1 iHWe HeobXigHe
MaiiHo.

Kathegpa B mexkax i1 MallHOBOro KOMMJEKCY BiAMoBigae 3a HaNeXHW cTaH ayAUTOPHOrO i
nabopaTopHoOro (HoHAy, a TaKOX 3a LifIboBe BUKOPUCTAHHA MPUMILLEHb.

7. B3AEMOAIA 3 IHWUMWN CTPYKTYPHUMW NMIAPO3AITTAMU

7.1. [ns peanizayii cBOIX (YHKUiN i 3aBgaHb Kadgefgpa B yCTaHOBMEHOMY MOPSAKY MOXe
oTpumyBaTy abo HagaBaTu iH(oOpMaLito, WO CcToCcyeTbcA Ti KOMMeTeHUWii, 6paty y4yacTb B
IHiLItOBaHHI Ta peanisauii CNiIbHUX HAYKOBMX, HAYKOBO-NMPAKTUYHUX | IHWKX 3aXO0AiB, B3AEMOLIATH
B M&XaX CBOET KOMMEeTEHLIT 3 iIHWUMWU CTPYKTYPHUMU Nigpo3ginamMmun ¢akynbTeTy Ta YHiBepCuMTeTy B
uinomy.

7.2 BUWKOHYUM cBOT (hyHKLIT, Kadenpa B3aemofie:

- 3 iHWUMKN Kaegpamy 3 METOK BUABMEHHA |1 peanizayii MixgucuuniaiHapHUX 3B’°A3KIB,
00MiHY A0CBigOM opraHi3auii OCBITHbOrO MpoLecy, BMKOPUCTaHHA HaB4YalbHO-HayKoOBOT 6a3n,
MPOBELEHHA KOMMIEKCHUX HAYKOBUX LOCMIAXKEHb;

- 3 LleHTpOM CTYAeHTCbKMX KOMYHiKauiii 3 NMTaHb HaB4a/ibHOr0 HaBaHTAXEHHS HayKOBO-
nefaroriyHMx npauiBHUKIB Kadeapw; cknagy EksameHauiiHUX KOMicCiin 3 aTecTayii 3400yBauviB
BMLLOT OCBITW; opraHiszayil NnpakTUKKW 3400yBayiB BULLOT OCBITU i CTaXXyBaHHA BMKNa[adiB TOLLO;

- 3 [HWWUMK THCTUTYTaMK, (hakynbTeTamu Ta KofemkaMu YHiBepcuTeTy 3 NuUTaHb opradisauyil
OCBIiTHbO-BMXOBHOI0 MNpPOLECY 3a OCBITHbO-NPOMecinHMMM nporpaMaMy i HaBYa/bHUMKU NiaHaMu
NiAroToBKMU (haxiBLiB BiANOBIAHMX PiBHIB, CneLianbHOCTEN | cneyianisayiii;

- aIMiHICTPaTUBHO-rOCNOAPYO YAaCTUHOI 1 IHWMUMK NiAPO34inaMn YHIBEPCUTETY Y 3B A3KY
3 BMKOHAaHHAM MOKMafeHUX Ha npauiBHUKIB Kadeapn (YHKUiA i 060B’A3KiB  HafaHHA MOTOYHOI
iH(popmaLii Npo cTaH i NepcneKTUBM T LiANbHOCTI A0 NOPALKY, WO fi€ B YHIBEPCUTETY.

8. NMOPAAOK 3ATBEPAXEHHA TA BHECEHHA 3MIH A0 NMOMAOXEHHA
NMPO KAGEAPY

8.1. MonoXeHHA po3rnafae Ta 3aTBepAXXye BueHa pafa YHisepcutety. M0N0XKeHHA BBOAUTLCA
B [lit0 HAKA30M peKTopa Y HiBepcuTery.

8.2. 3miHM Ta fonoBHeHHA 0 MMoNoXeHHA po3rnagace i 3ateepaXye BueHa pafia YHiBepcuTerty.
3MiHW Ta JONOBHEHHSA L0 MON0XEHHA BBOAATLCA B Ai0 HAKA30M PeKTOpa Y HiBepCUTETY.

B.o. gekaHa
MOrog>XeHo
lMpopeKTOop 3 HAyKOBO-NeAarorivyHof,

HaBYa/ibHOT PO60TM Ta MI>DKHAPOLHUX 3B A3KIB

MpopeKTOp 3 HayKOBO-MeAaroriyHoi Ta B
pobotu

HavyanbHWK lOpuamM4Horo sigaginy



