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1. 3ATANbHI MOJTOXEHHA

1.1. Kategpa iHpopmaTMKK i NPpUKNaAHOro NporpaMHoro 3a6esneveHHsa (gani - Kageapa) -
e 6a30BUiA CTPYKTYPHUI Nigpo3ain [epXXaBHOro YHIiBEPCUTETY €KOHOMIKW i TexHonorin (gani -
YHiBepcuTeT), WO MNpPOBafAUTb OCBITHIO, MeTOAWYHY Ta HAYKOBY [iANbHICTb 33 MEBHOM
cneuianbHicTO (cneuianbHoCTAMM) Ta/abo cneuianizayieto (cnewianisauisgsmmn) yYm MiXKranyseoto
rpynoto  cneuianbHOCTE 3a HaBYaNbHUMM  AMCUMNIHAMW  BIiANOBIAHO A0 NpPOQiNbHOrO
cnpaMmyBaHHA UWieT Kaeapu 3a yMOBU, AKWO A0 Ti CKnagy BXOAWTb He MeHLWe N’STU HayKOoBO-
nefaroriyHUX NpawiBHUKIB, ANA SKMX Kadegpa € OCHOBHUM MicLLeM po60TH, i HE MeHL SK TPU 3 HUX
MalTb HayKoBWI CTyniHb abo BYeHe (rnoyecHe) 3BaHHA. KepiBHMUTBO KateLpor 3AiACHIOE
3aBiflyBay Kaefpu, AKUIA MOBWHEH MaTW HayKOBWIA CTyniHb Ta/abo BuYeHe (MOYeCHe) 3BaHHA
BiANOBigHO A0 npodinto (iB) Kadeapw.

1.2. Pob6ota Kadeapn TrpyHTYETbCA Ha MNpPUHUMNAX HAYKOBOCTI, CaMOPO3BUTKY,
[IeEMOKpaTM3My, HACTYMHOCTI, KONerianbHOCTI Ta rMacHOCTIi 06roBOPeHHS MUTaHb, WO BigHECEHI o Ti
KOMMeTeHUiT.

1.3. Kadegpa CTBOPHOETLCA Ta NIKBIAYETLCA pilleHHAM BueHOT pagn YHiBepcuTtety Ta
BBOAMTbLCA B [lil0 HAKA30M pPeKTOopa YHiBepcuTerty.

1.4. Y cBoin gisnbHocTi Kadeapa KepyeTbcsi HopMamyu KOHCTUTYLIT YKpaiHM, 3aKOHOM
YKpaiHn «lpo BULWY OCBITY», IHWWUMW HOPMATUBHMMM AOKYMEHTW, HakKaszamu peKTopa
YHiBepcuTeTy, yxBanamum BueHoi pagn YHiBepcuteTy, CTaTyTOM YHIBEPCUTETY, KONEKTUBHUM
[LOroBOpPOM, NpaBuIaMn BHYTPILLIHLOrO TPYAOBOro PO3NOpPsaAKY.

2. SABOAHHA

OCHOBHUMM 3aBAaHHAMU Kaeapu e:

2.1. Peanizauia [gepxaBHUX CTaHAapTiB BULWOI OCBITM Ta CTaHAapTiB YHiBepcUTeTy
(OCBITHLO-NPO(ECIHMX NporpaM, HaBYanbHMUX MAaHIB NiArOTOBKW, NEpenigroToBKM M NigBULLEHHS
KBasidikayii axisLis).

2.2. BupobGneHHA €QMHOT KOHUEMUWii BTiNeHHA 3MIiCTy OCBiTM 3a AucuuniiHamu, LWwo
BUKNagaTbcs Kadegpoto.

2.3.  OpraHizauifa i 3a6e3neyeHHs OCBITHLOrO Mpouecy 3 AucuuniiH Kagenpu, NpoBefeHHs
BMXOBHOI po60TK cepef 3400yBayviB BULLOT OCBITU, BUKOHAHHS HAayKOBWUX [OCAIIXEHb, y4yacTb Yy
nigroToBui Ta nNigBuWeHHI Keaniikauii HayKoBO-nejaroriyHMUX Kagpie, a TakoX 3abe3neyeHHs
3B'A3KiB 3 p060TOAaBLUAMN Ta BUMYCKHUKaMMN Y HiBEpPCUTETY.

2.4. TlpoBefeHHs, BIAMOBIAHO A0 HaBYaibHUX MJaHIB YCiX (POPM HaBYAHHA: HaBYaNbHUX
3aHATb (NeKUiAHMX, MNPaKTUYHUX, CEMIHAPCbKMX, NabopaTOPHMX), KOHCYMbTalliii, eK3aMeHiB Ta
3aniKiB, KepiBHULTBO NiArOTOBKOK KOHTPO/MbHMUX, KYpPCOBMX, OGaKanaBPCbKUX Ta MaricTePCbKMX
KBanidhikaLiiHUX pooiT ToLO.

2.5. Po3po6ka HaB4YanbHWX MaHiB i NMporpam Ha OCHOBiI OCBITHbO-MpPOMecCinHMX (ans
6akanaBpCbKOro i MaricTepcbKoro piBHiB) Ta OCBiTHbO-HayKOBMX (HayKOBMX) nporpam.

2.6. KOMM/eKCHe HayKOBO-MeTOAWYHe 3a6e3neyeHHA HaBYaNbHUX LUCUUMIIH Kahenpw;
NiAroToBKa MiApyYHWKIB, HaBYa/ibHUX MOCIOHWMKIB 3 BUKOPUCTaHHAM HaNG6INbLW [AOCKOHANNX
MeToAiB, e(MeKTMBHE BUKOPUCTAHHA Cy4YaCHMX HaBYanbHWX TEXHONOrin, MeTofiB Ta 3acobis
AVCTAHUINHOrO HaBYaHHSA, NakKeTiB NPUKNALAHUX NPorpam, Cy4yacHoi HaBYasIbHOT TEXHIKMU.

2.7. HaykoBo-meToAMuHe 3abe3neyeHHd JuUcUMNAiH, AKi BuknagaroTeca Ha Kadegpi.
Po3pobka BMMOT i Npono3uLiii WOAO BAOCKOHANEHHA 3MIiCTy Ta 06CAry HaB4YanbHWX nporpam i3
avcumnnin Kagpeapw.

2.8. Po3po6ka, opraHisayis Ta BNPOBa)XXeHHA HOBITHIX OCBITHIX TEXHOMOTi B OCBIiTHIN
npoLec 3 MeToto 3abe3neyvyeHHA AKOCTI BULLLOT OCBITH.

2.9. 3aiiicHeHHA BUXOBHOT po60TK cepes 3406yBayiB BULLOT OCBITU Y HIBEPCUTETY.

2.10. YwyacTb y iH(opMaLiiiHili Ta HAYKOBO-AOCNIAHIN pOBOTI YHiBepCcUTETY.

2.11. CniBpo6iTHMUTBO 3 ogHOMpPOMINbLHUMMK Kadeapamu iHWMX 3aKNafiB BULLOT OCBITU
YKpainu Ta 3apyoixoks.

2.12. TlpoBeAeHHs MileH3yBaHHA HOBUX CeLianbHOCTe Ta aKpeanTaLlii 0CBITHIX nporpam.



3. ®YHKUIT

3.1. OpraHizayisd i 34iACHEHHA Ha HaNeXHOMY HayKOBOMY i MeTOAMYHOMY PiBHAX
OCBITHbO-BMXOBHOI0 MPOLECY B FPYNOBUX Ta iHAUBIAYaNnbHMUX (hopmMax poboTu.

3.2. Po3pobka i 3aTBEpAXXEHHSA HaBYa/lbHWUX MNaHiB, HaBYaibHUX Mnporpam, poboymnx
nporpam, 3aco6iB AiarHOCTUKKN PiBHA 3HaHb, EAUHUX KPUTEPITB OLiHKOBaHHA 3HAHb CTYAEHTIB.

3AINCHEHHSA KOHTPO/IbHUX 3aXO0AiB, WO BKAOYaOTb MOTOYHUIA Ta NiLCYMKOBMWIA KOHTPO/b,
OLLiIHIOBAHHA KypCOBOT pO060TW; OLiHIOBAHHA 3BITY 3 MPaKTUKW; OLLiHIOBAHHA KBanidiKaliiHUX
eK3aMeHiB; OLiHIOBaHHA BUNYCKHUX KBanihikayinHMx pobiT 6akanaspa (6akanaBpCbKOi AUNNOMHOT
po60TK) Ta MaricTpa (MaricTtepcbKoi ANNAOMHOT po6oTK).

3.3. Bwu3HauyeHHs 3MiCTy, KOOpAWMHaLia I opraHisauis™ BMKOHAHHA, peLeH3yBaHHS Ta
3aXMUCTy BMMYCKHMX KBanigikayiiHux po6iT 6akanaspa (6akanaBpCbKOi AWMNAOMHOT po60oTn) Ta
marictpa (MarictepcbKoi 4unJoMHOT po6oTwn).

3.4. TIliprotoBKa N cucTemaTWyHe OHOBMEHHS METOAMYHOrO 3abe3neyeHHS OCBITHLOT
LISNbHOCTI 3 HaBYaflbHUX AMCUMNNIH, WO BUKNa4atTbCA HAyKOBO-MefaroriyHMmm npauiBHUKaMmm
Kathegpu.

3.5. BuxoBaHHA MalbyTHIX (axiBLiB 4yepe3 (POpMyBaHHSA TPOMaAAHCLKOT NO3muii Wwopao
OUiHKM cycninbHUX ABULL, 3a6e3neyeHHA npas i cBO6OA NHOAMHU Ta FPOMafsaHUHa.

3.6.  OpraHisayis BUKOHaHHS Ta KOHTPOJIb OCBITHbO-BUXOBHOIO MpoLecy.

3.7.  KepiBHMUTBO HayKOBO-fOCNifHO po60TOl0 3406yBadviB BMLLOT OCBITM, opraHisauis
pob0oTN HayKOBWUX TypTKiB, po60TU Hafd NPOEKTamu, NPOBEeAeHHS KOH(EepeHLild, Kpyramx cTonis,
oniMmniaf, KOHKypciB 3a npoginem gisnbHocTi Kadegpw.

3.8.  OpraHizauis negaroriyHoro KOHTPO/K HayKOBO-NefaroriyHoi AianbHOCTI LWAAXOM
npoBefileHHA 1 Mojanblworo 06roBopeHHs Ha 3acifjaHHax Kadeapu BigKPUTUX 3aHATb, & TaK0oX
KOHTPONbHMX | B3aEMHUX BifBiAyBaHb.

3.9. 306ip Ta ysaranbHeHHA nepegoBOro [AOCBiAY, 3400YyTOro HaykoBO-nefaroriyHUMu
npayisHMKamu Kageapu nifg vyac nNpoBefeHHA 3aHATh i M03aHaB4Ya/ibHOT POOOTHU.

3.10. BWKOHaHHA nNNaHiB WOAO0 NiABULEHHS  KBanigikauii  HayKoBO-nefaroriyHmnx
npayiBHUKIB, TX CTaXXYBaHHA Y MPaKTUYHUX Nigpo34inax, opraHisawlis HacTaBHMLTBA.

3.11. TligroToBKa HayKOBO-MeAaroriyHMx npayiBHMUKIB Yepes acnipaHTypy, LOKTOPaHTYpY.

3.12. KepiBHAUTBO NiArOTOBKOK KaHAMAATCbKUX AucepTauiil, KOHCYNbTalili LOKTOPaHTIB,
peueH3yBaHHSA, O0OroBOpPeHHA MNpeAcTaBNeHMX  [AOCAiMKeHb Ha  3acifaHHaXx  Kadegpn i
MiDXXKaeapanbHUX ceMiHapax.

3.13. TMMigrotoBka BiAryKiB Ha AucepTauii Ta aBTopedepaty Auceprauid 3a npodinem
Kadeapw, Wwo Haginwnm o YHisepcuTeTy.

3.14. OpraHisayia B3aeEMOfIT 3 iHWMMM HaBYaNbHUMM 3aKfiafamu, MPOBEAEHHA CNiNbHUX
3aciflaHb Kaeap, Kpyrnamx cTonis, MigrotoBka Ta BUAaHHA HayKOBOI Ta HaB4Ya/lbHO-METOAMYHOT
niTepaTypu, TOLLO.

3.15. BwucyHeHHS npono3uuilii WOoLO NPUCBOEHHA BYEHMX 3BaHb nNpodecopa i AoueHTa
npauisHukam Kadegpwu.

3.16. TligroToBKa i BUAaHHS HaBYaNbHOT, HAYKOBOT, METOANYHOT NiTepaTypun.

3.17. TpoBeaeHHs po60TK WOA0 (HhOPMYyBaHHS KOHTUHIEHTY 3406yBadyiB BULLOT OCBITM B
3aKnafax 3aranbHol cepefHbOT OCBITU, NPOGECIAHO-TEXHIYHUX HaBYaNbHUX 3aKnagax, Konemkax Ta
IHWMX HaBYanbHUX 3aKnagax.

3.18. HapgaHHs KBanihikoBaHWX KOHCYyNbTauili Ta AonomMoru 34o6yBayaM BMLLOT OCBITU
yepe3 BUMKOHaHHSA (YHKLiA KypaTopa.

3.19. TMigrotoBka 06rpyHTYyBaHHf WOLO MOZEPHi3aLil BapiaTUBHUX YaCTUHU OCBITHbLO-
npogeciiHnX Ta 0CBITHLO-HAYKOBUX MPOrpam.

3.20. OpraHisayis NpakTUK i CTaXyBaHHS 3400yBadiB BULLOT OCBITU, 3aXWUCT BigNOBIgHMUX
3BITIB N0 TX pe3yfnbTaraMm y BCTaHOB/IEHOMY MopsaAKy. BnpoBagXXeHHA AyanbHOT BULLOT OCBITU B
OCBITHI npovec.
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3.21 .OpraHisauiss NpakTUK i CTaXyBaHHA 30400yBadiB BWULLOT OCBITM, 3aXWCT BignoBigHUX
3BITIB MO X pe3ynbTataM Yy BCTAHOBNEHOMY NOpPsAKYy. BnpoBagkeHHA AyanbHOT BULLOT OCBITK B
OCBITHI npouec.

3.22.3a/ly4eHHsA NpPOBiIAHUX BYeHWUX, crneuianictie 3a npodinem Kadgeapn [0 NpoBeLeHHS
3aHSATb, KOHTPO/IO 3HaHb 3400yBaYviB BULLOT OCBITKM, y4acTi y po60Ti eK3ameHaLiiHOT KOMICil.

3.23.3ab6e3ne4veHHs NiAroTOBKN Ta NPOBEAEHHS 3aNiKOBO-eK3aMeHaL,iiHUX CecCii.

4. CTPYKTYPA TA OPTAHI3ALIA POBOTHU

4.1. KepiBHnutBO Katheapoto 3ailicHIO€e 3aBigyBad Kadeapu, SKuiA Mae 3a npodinem Kageapu
BUeHe 3BaHHA Ta(abo) HaykoBuMiA cTyniHb. 3aBigyBay Kageapn obmpaeTbcs Ha nocagy 3a KOHKYpCOM
BueHolo pafoto YHiBepcuTeTy Ha CTPOK N’ATb POKIB 3 ypaxyBaHHAM MPOMO3ULIA KONeKTUBY
IHcTMTYTY Ta Kadegpu. OpfHa 11 Ta cama ocoba He MOXe MepebyBaTu Ha nocaji 3asigyBauva
BignosigHoT Kadegpn Oinblwe AK fABa CTPokW. PekTop yknagae 3 obpaHuM BueHow pagoto
YHiBepcuTeTy 3aBigyBadyem Kaeapn KOHTpPakT.

3aBigyBay Kagegpu € NiHiiHO-(DYHKLiOHaIbHUM KEpPiBHUKOM, MPAMUM HayanbHUKOM ANS
yCix cniBpobiTHMKIB Kaeapn Ta 6e3nocepefHbO MNigNOPAAKOBAHWA PEKTOPY YHiBepcuTeTy Ta
[eKaHy (akynbTeTy.

3aBigyBay Kaegpu: 3abesnedye Ha Kadgefpi opraHisaylito 0CBiTHbOro npouecy, BUKOHAHHSA
HaBYaNbHMUX MAAHIB i NpOrpam HaBYanbHUX AUCUMNNMIH; 3AIACHIOE KOHTPO/b 3a AKICTHO BUKNAAaHHA
HaBYaNbHUX AUCLUMMIH, HaBYaNbHO-METOANYHOK Ta HayKOBOK [JiANbHICTIO BUKMafadvisB; BM3HAYaE
HaBYanbHe, HayKoBe, oOpraHisayiiiHe | MeTo4uW4YHEe HaBaHTaXEHHS npauiBHMKIB Kadegpu
Yy3roXyrum 3 iekaHoM (Paky/nbTeTy; Mae Npaso MofaBaTh PEKTOPY Y HIBEPCUTETY 3a NOTO4XKEHHAM
3 [eKaHOM (aKynbTeTy Npono3vuii WoA0 Mpu3HAYeHHA Ha nocafdy, NepeBefeHHA, 3BifIbHEHHA 3
nocajm, 3a0X04YeHHS MpauiBHMKIB Kaeapwn Ta 3acTOCYBaHHSA [0 HUX AUCUUNAIHAPHUX CTATHEHb;
3abe3neyye BUKOHAHHA BMMOT OXOPOHW Mpali Ta MOXXeXHOoT 6e3nekn npu npoBefeHHI HaByasibHUX
3aHATb, HAyKOBUX JOCMigXeHb Ta IHWMX BuUAiB pobiT, npuiiMae ydvacTb Yy npodopieHTayiliHil
po60Ti, hopmyBaHHI Ta po60Ti NPUAManbHOI KOMICIT, 34IACHIOE iHLI NOBHOBaXEHHA Bi4MNOBIAHO A0
3aKOHOAaBYMX akTiB, CTaTyTy, NpaBun BHYTPIWHLOr0 po3nopsaaky YHisepcutety, KoieKTUBHOIO
pgorosopy, MonoxeHHA Npo Kadenpy.

4.2. 3aBigyBauy Kathefnpu opraHizoBye poboTy Kadenpw i Hece MOBHY BifnoBifanbHICTb 3a
pesynbTaTv Ti AiSNbHOCTI. 3aBifyBay Kadeapy LWOPIYHO 3BITYE NMPO CBOK [AiANbHICTb Ha 3acifaHHi
Kadenpu.

4.3. 3aBigyBay Kadefpu mae npaso:

- NpeAcTaBnATH Kaeapy nepen KepiBHUUTBOM DakynbTeTy Ta YHIBEPCUTETY;

- BHOCMTKM Npono3nyii WoAo 3MiH WTaTHOro Po3nucy 3 MEeTOK MNiABULLEHHSA SKICHOTO PiBHS
BMKNAJaLbKoro nepcoHany, MojaBaTW KOMNOTaHHA NpPO MNPUIAOM, 3BINbHEHHA Ta MepeMmilleHHs
npauiBHMKIB Kaeapu, IX 3a0X04€eHb Ta AUCLUNAIHAPHUX CTATHEHD;

- HagaBaTu LOpPYYeHHs npayiBHMKaMm Kaenpu BignoBigHO A0 X nocafoBuX 060B’A3KiB;

- BMMaraTu Bif cniBpobiTHUKIB Kadeapn i 3406yBayviB BULLLOT OCBITM AOTPMMAHHS NpaBun
BHYTPILWWHbOrO PO3MOPsAAKY, A6aNMBOro CTaBAEHHS A0 MaTepianbHUX LIHHOCTER, MNiATPUMKWK
YMCTOTY | NOPALKY B NPUMILLEHHI YHIBepCUTeTY;

- CKAMKaTh B yCTaHOBMIEHOMY MOPAAKY 3acijaHHa Kadegpu, 6patM ydvacTb y 3axofax, fKi
npoBoAATbLCSA Ha PakynbTeTi iHpopMaLiiHUX TEXHONOTIA Ta YHiBepCUTETI, WO MaloTb BigHOLEHHS
A0 AisnbHocTi Kaenpw.

4.4. 3aBigyBay Kagenpu 3060B’3aHWIA:

- 3fiiicHOBaTN opraHisayiiHo-po3nopsagyi (yHKUil Ta 3aranbHe KepiBHMLTBO po60TOHO
Katheapw;

- OpraHi3oByBaTW OOrOBOpPEHHS Ha 3acigaHHi Kadeapu po3nNoAiNeHHs neaaroriyHoro
HaBaHTaXXEHHS, BWUAIB HaBYa/ibHUX 3aHATb A1 KOXHOro BWKNagada kKadeapu, QYHKUiOHaNbHI
000B'A3KKN cepef npayiBHUKIB Kaeapn i KOHTPONOBATU CBOEYACHICTb i AKICTb TX BUKOHAHHS;

- opraHizoByBaTu | 3[4iiCHIOBATM KOHTPO/Ib CBOEYACHOCTI | AKOCTI MNpPOBEAEHHH,
BiANOBIAHO A0 HaBYa/bHMX MMaHIB i PO3KNafiB, HaBYaNbHUX 3aHATb, KOHCYNbTaLiil, eK3aMeHiB i
3aiKiB, KepiBHMUTBA NiAroTOBKOI KOHTPONbHUX, KYPCOBUX, BUMYCKHUX KBanidikauiiHux po6it



5

b6akanaBpa (6akanaBpCbKOT AMMNAOMHOI pob6oTn) Ta MaricTpa (mMaricTepcbkol AMnAoMHOT po6oTw),
KepiBHMUTBA MNPaKTUKOK | BUKOHAHHA IHWMX 3aBAaHb | (PYHKLiA, NOB’A3aHMX 3 HaBYa/bHUM
npowlecom Ta HafaHHAM OCBITHIX MOCNyr KageLpoto;

- CKnagaTu nnaHu poboTu Kadedpw, cknagatu nNnaHW NigBULLEHHA KBanidikauii HaykKoBo-
nejaroriyHMX npayiBHMKIB Ta HafdaBaTu iX A0 Bigf4iny KafgpiB YHIBEPCUTETY B OCTAHHIO Heginto
KaneH4apHOoro poky;

- 30iMCHIOBATU KOHTPO/b 33 CKMaflaHHAM Ta 3aTBepAXyBaTu nnaHu poboTu Kadenpw,
iHOMBIAyanbHi nNnaHKM po60TM BMKNadadiB, nNaaH NiABMLEHHA KBaniikauii i KOHTPONHBATK
MPaBUbHICTb X CKfafaHHA, CBOEYACHICTb Ta fAKICTb TX BWKOHAHHA, OpraHi3oByBaTW MiAroTOBKY
BMKNagayaMy pobouMx nporpam, 3aBfaHb AN NPakKTUUYHUX (CEMIHApPCbKMX) 3aHATb (30ipHUMKIB
3aBfaHb, CUTyaUiliHUX 3aBAaHb, AiNOBUX irop), MeTOAMYHMUX BKa3iBOK i 3aBAaHb [N BUKOHAHHS
KOHTPO/IbHMX pob6IT ans 3400yBayiB  BULWLOT OCBITM 3a04HOT (POPMWU HaBYaHHA, HaB4Ya/IbHO-
METOANYHUX NOCIGHUKIB A/ CAMOCTIAHOrO BUBYEHHS AUCLUNAIHW, NaKeTIB TECTOBUX i KOHTPONbHUX
3aBflaHb A1 KOMMN/EKCHOT NepeBipKM 3HaHb CTYAEHTIB, METOANYHNX BKA3iBOK | TeMaTUKN KYpPCOBUX
poGIT,- Nporpam i NPakTUK, METOAMYHUX BKa3iBOK i TeMATMKU BUMYCKHUX KBaniikauinHux pooiT
6akanaBpa (6akanaBpCcbKOT AUNIOMHOT po60TK) Ta MaricTpa (MaricTepcbKoi AUnaoMHOT po6oTH

- 34IACHIOBATM KOHTPOb 3a 4OTPUMAHHAM NPUHLMNIB aKafemMivyHOT LO6POYEeCHOCTI;

- 3aTBEPA)KYBaTW eK3ameHaLiliHi 6ineTn B CTPOK 40 NPOBeAEHHS eK3aMeHiB;

- opraHizoByBaTW MIiAroTOBKY MiAPYYHUKIB i HaBYaNbHMX MOCIOGHMKIB 3a AgucuuniiHamu
Kagenpu;

- BMBYATW, Yy3aranbHOBaTW | MOWMpHOBaTU cepej BUKIajadiB Kageapu [ocBig po60oTy
BiAMOBIiAHMX KadeAp MPOBIAHMX HaBYalbHUX 3aKnafdiB YKpaiHu, 3abe3nedyyBaTu [JonNomory
BMKNagayaM B OBOMIOAiHHI MeAaroriyHo MalcCTepHICTIO;

- BCTAHOB/IHOBATW 3B'A3KKU 3 BiANOBIAHMMM Kadepamy iHWMX 3aKnafiB BULLOT OCBITU 3 METOHO
06MiHYy foCBifOM;

- OpraHi3oByBaTu CMNiBPOOITHULTBO 3i cneyianictaMy Mi4NPUEMCTB | OopraHisauiin 3 nutaHb
BUKOHAHHSA 3aBfaHb i (DYHKLi, HaBeJeHUX Y NONOXEHHI MPo Kadenpy;

- 3abe3mneyyBaTy CBOEYACHE i AKICHE BMKOHAHHA NNaHy MiAroToBKW L0 aKpeamTaui;

- 3abe3neyyBaT CBOEYaCHe | AKICHE BUKOHAHHA MNiArOTOBKW [0 JiLeH3yBaHHA HOBUX
crneuiafbHOCTe: y4yacTb Yy CKNafaHHi HaBYa/bHOrO naHy, CKMafjaHHA OCBITHbO-NPOGeECiiHOT
nporpamu, nporpamyM BUPOOGHNYOT i NepesaunIOMHOT NPaKTUKN, METOAUUYHUX BKAa3iBOK i TeMaTUKW,
BUMNYCKHUX KBaniikalinHnx pobiT 6akanaBpa (6akanaBpcbKoi AMMNAOMHOI po60TK) Ta MaricTpa
(maricTepcbkoi AMNIOMHOT po60TK), opraHizauito M KOHTPO/b CKNaflaHHA HaB4a/lbHO-MeTOANYHUX
KOMMJIEKCIB AUCUUNNIH;

- nofaeaTn feKaHy (hakynbTeTy iH(opMauiliHUX TEXHONOTIN, HavyanbHUKY BiAdiny KagpiB Ta
PeKTOpy YHiBepCWUTeTy [OMOBIAHI 3anuCKM 3 NPUBOAY MOPYLUEHHSA CNiBPO6IiTHMKAMK Kadenpu
TPYAOBOT AUCUUNNIHN;

- KOHTPO/OBATU CKNafaHHsA, 06/1iK Ta 36epiraHHA AOKYMeHTaLii Kageapu;

- opraHizoByBaTW NPOBeLEHHSA 3acifaHb Kaeapn He pijLle 04HOro pasy Ha micsub;

- rotyeaTu i nogaBaTu PeKTOpYy, AeKaHy, BueHili paai YHiBepcuTeTy, BueHili pagi
®PakynbTeTy Npono3nuii Woa0 YAOCKOHaNEHHS OCBITHbO-BUXOBHOIO NpoUecy i HayKoBO-4OCNiAHOT
po6oTu;

- HamnpuKiHLi KOXHOro HaBYa/bHOro poKy i B OyAb-AKWIA 4ac 3a BUMOIOKH KepiBHULTBA
(hakynbTeTy 3BiTYBaTV NpPo pe3ynbTaTy AiSNbHOCTI Kadeapn 3a NOTOUYHWIA nepioa;

- [OTPUMYBATUCA Ta KOHTPOIOBATH AOTPUMaHHA BUMOT 3aKOHY YKpaiHu «[1po BULLY OCBITY»
iHWMX HOPMaTMBHO-NPABOBUX AOKYMEHTIB, WO CTOCYHOTLCA NUTaHb Y ranysi BML,OT OCBITH;

- [OTPMMYBaATMUCA OCOOUCTO Ta KOHTPOMOBATM [AOTPUMaHHS uYfeHamMu Kadeapu npasun
BHYTPILIHbOrO TPYLOBOro PO3NOPSAAKY Ta BMKOHAHHA CBOTX 000B’A3KiB, NMpaBW/l TeXHIKM 6e3neku,
OXOPOHW MpaLi, MPOTUNOXEXHOT 6e3neKku;

- 3abesneyyBaTu BUCOKY e(EeKTUBHICTb HaBYaNbHOI, METOAMYHOI Ta HayKoBOi poboTU
Kaeapw;

- CTBOptOBaTM YMOBW, HeoOXifgHI Ans NAigHOT cniBnpayi KONeKTUBY Kadeapw, CTBOPEHHS
CNpMATANBUX YMOB Ta 3L0POBOro KnimaTy Ha Kadenpi;
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- NNaHyBaTM HaBYa/lbHE HaBaHTAXEHHA BWKajadviB Kadedpu, .KOHTPOMOBaTM  1Oro
BUKOHAHHSA, KOHTpontoBatM poboTy npauiBHUKIB Kadedpun 3a BUKOHAHHAM iHAMBIAYaNbHUX,
KaeapanbHMX NAaHiB pobiT, 4OTPUMAHHA TPYA0BOT AUCUUNAIHY;

- CBOEYACHO [J0BOAUTM [0 BifoMa NpaliBHUKIB Kadeapw iHopmMauito, Wwo BigHOCUTLCA A0 i
[isiNbHOCTI;

- opraHi3oByBaTh 06MiH AO0CBifOM Ta CNpuATW NIABWLIEHHIO KBanidikauii npayiBHUKIB
Kathenpu;

- 3[iiicHIOBaTM 3arajbHy oOpraHisayito npakTukM 3406yBadiB  BULWOT OCBITU, 30KpeMa
po3pobnATH Ta BAOCKOHAMOBATW MporpamMy npakTUKKU BignoBiAHO A0 BMMOI OCBITHIX CTaHAapTiB,
BU3HayaTn 6a3n NpakTUKKW i nofaBath KepiBHUKY LIeHTPY CTYAEHTCbKUX KOMYHiKauii YHiBepcuTeTy
CNy>X60BY 3annCKy KOXHOFO POKy 3rifHO rpacgiky OCBITHbOrO npouecy Ans cKnajaHHs A0roBopi.,
BM3HAYaTW BIiAMNOBIAHICTb 6a3 MPakTUKM 3a rapaHTIMHUMKW NMCTaMWU BMMOraM BULLLOT LUKOMW,
3MiCHIOBATM KOHTPO/b 3a CBOEYACHMM MpuOYyTTSM 3400yBayiB BULLOI OCBITM Ha 6a3n NpaKTUKK Ta
KOHTPO/Ib NPOXOKEHHS NPaKTUKK CTyAeHTammn 6e3nocepefHb0 Ha 6a3ax MpakTUKK;

- Y3rofKyBaTu 3 KepiBHUKOM LleHTpy CTYAEeHTCbKMX KOMYHiKauiii wTaT kadeapu, Woro
YMCeNbHICTb, NOAABAaTU KepiBHUKY LLeHTpPY CTYAeHTCbKUX KOMYHiKauii YHiBepcuTeTy 3aranbHuii
PO3paxyHOK HaBYa/bHOIO0 HaBaHTaXKEHHA MO Kaeapi, po3paxyHOK HaBYa/ibHOrO0 HaBaHTaXEHHS
KOXXHOro BukKnagaya Kagegpu 3a Bugamum HaByaibHUX 3aHATb, AOTPUMYHOUYUCL BUMOT, MepeabdavyeHmnx
yxBanamu BueHoi paguM YHiBepcuTeTy, UMHHOrO 3aKOHOAABCTBa YKpaiHW, Yy3rogxysatn 3
KepiBHMKOM LleHTpa CTYAEHTCbKMX KOMYHiKauiii HaBYa/bHe HaBaHTaXEHHHA 3rifHO HaB4Ya/lbHUX
nnaHiB, po3noginAT Nicns 06roBOPeHHA Ta Yy3ro)KeHHs Ha 3acigaHHi Kadeapn HaBaHTaXKEHHS MiX
BUKnagavyamm Kadegpu i 3anoBHIOBATU XYPHan po3paxyHKy roAuvH 3rigHo HaBaHTa)KeHHA Kadegpw;
nojaBaTy XypHan po3paxyHKy roAunH B LIeHTp CTYAEHTCbKMX KOMYHiKaLii YHIBEPCUTETY He Ni3Hille
OCTaHHbOFO TWXHS TpaBHA (B pasi HeobOXiAHOCTI KOperyBaHHA B XYPHani po3paxyHKY roauH
BMKOHYIOTbCA 3a NignucoMm 3aeigyBaya Kaenpu);

- HaflaBaTW MOSICHEHHS 3 NPUBOAY BUKOHAaHHA CBOIX TPYL0BUX 000B’A3KIB AeKaHy (aKynbTeTy
Ta PeKTopy YHiBepcuTeTy y BiANOBIAHOCTI f0 BUMOT KoZeKCy 3aKOHIB Npo npauto YKpaiHu.

4.5. 3aBigyBay BMNYCKOBOT Kadheapu, OKpPiM BULLLEBKA3aHOr0, 3000B’3aHWIA:

- CKNafaTu Ta OHOB/OBATKU 3MICT OCBITHIX nporpam 3 BiANOBiAHOT cheLianbHOCTI;

- OpraHisoByBaTu CKMagaHHA MeTOAMYHWX BKa3iBOK i TeMaTuMKu KBaniikayiiHUX pooir,
nporpam Has4anbHOi, BUPOOHUYOT i NepeAANNAOMHOT NPAKTUKMK;

- KOHTPO/OBATW OpraHizauito i KepiBHULTBO HaBYa/ibHOK, BUPOOHMYOK i MepeaannioMHOL
NPaKTUKOK, BUMYCKHUMMN i AUNNOMHMUMK poboTamu;

- nigbupatn kKaHgupatypy Ha nocagy [onie Ek3ameHauiHUX KoOMmicii 3 aTectauii
3406yBayiB BULLOT OCBITU;

- nigbupatn i3aTBepAKYBaTN PEeLEH3EHTIB BUNYCKHUX (AMMIOMHUX) POGIT.

4.6. BUKOHYBaTW iHLWI PO3nNopsagKeHHs AeKaHa (aKynbTeTy, Hakasu pekTopa YHiBepcuTerty.

4.7. KONeKTUBHMM OpraHoMm yrnpas/iHHA Kadeapoto € Ti 3acigaHHs.

ConoBoto 3acifgaHHA Kathedpm € 1i 3aBifyBay Kaenpu.

4.8. Yeprosi 3acifaHHa Kagenpu npoBOAATLCA BIAMOBIAHO L0 pivyHOro njatry poboTu, fK
npasuso, OANH pa3 Ha MicALb.

Kadegpa npoBoAnTb peecTpauito NPUCYTHIX HayKOBO-NegaroriyHMx npauiBHMKIB Ha 3acifaHHi
Kadeapu nig posnuc.

MpucyTHICTb Ha 3acigaHHi Kadeapu € 000B’I3KOBOK AN BCiX HayKOBO-negarorivHmx
npauiBHUKIB KaeLpyn, 3a BUKNHOYEHHAM BiACYTHOCTI 3 MOBaXHUX MPUYUH (BignNycTka, XBOpo6a,
BifPA4KEHHSA TOLLO).

Ha 3acifaHHax Kagenpu po3rnafalTbCA MUTAHHA Ti AIANBHOCTI Ta PO3BUTKY, 3aMilLeHHS
BaKaHTHMX nocag Towo.

4.9. Katheapa moxe npuinMaTty pillieHHs, SKLWLO Ha 1T 3acigaHHi NpUCYTHI, He MeHwe 2/3 cKknagy
Tl HAYKOBO-MeaaroriyHnx npawiBHUKIB.

4.10. PiweHHs Katheapn BBAXKAETbCS MPURHATAM, SKWO 3a HbOFO MPOronocyesano noHag 50
BiJCOTKIB NPMUCYTHIX Ha 3acifaHHi HayKOBO-MeAaroriyHMX npawiBHUKIB.

4.11. 3acigaHHa Kadefpy OQOPM/IOETLCA MPOTOKONOM, KU MOBUHEH Bifobpaxartu
KOHCTPYKTUBHICTb 06roBOpeHb, peanbHIiCTb | KOHKPETHICTb NPUIAHATUX pilleHb i iX peanisayito.



MpoTokoNM 3acifaHb Kaedpw NignucyoTe ronosa (3aeigysay Kadenpun) ta cekperap.

4.12. HopmaTvBHa [OKYMeHTaLia Ta po3nopsagyvi akTu 3 opraHisawii oCBiTHbOro npotecy, Lo
BMAAOTbCA B YHiBepcuUTeTI, € 414 KageLpn 060B'A3KOBUMUN A1 BUKOHAHHS.

4.13. Kahegpa B Mexax HafaHOT KOMNeTeHUil, And peanisauii NokKnageHUX Ha Hel 3aBAaHb,
30iiICHIOE NpeacTaBHUUTBO y BueHin paai YHiBepcuTeTy, BueHili pagi ®akynbTety, HaykoBo-
METOAWNYHIN paji YHIBEPCUTETY, a TaK0X, 3a JOPYUYEHHAM [eKaHa, Y HayKOBO-METOAUYHUX KOMiCisiX
HayKOBO-METOMUYHOT pagn MiHIiCTepCTBa OCBITU | HAYKU Y KpaiHMW.

4.14. Kaeapa po3po6nsie Ha NepcrnekTUBY KOHLIEMLLiLO CBOET AiiNIbHOCTI Ta NOJAae BiANOBIAHI
nNpono3nyii 40 KOHUENTyabHUX Ta NPOrpamMmHUX AOKYMEHTIB Y HiBEepCUTETY.

4.15. Kadegpa 3BiTye Mpo CBOKW AiANbHICTb peKTopy YHiBepcutety, BueHiin pagi
YHiBepcuTeTy, HaykoBO-MeTOANUHIN paai YHiBepcuTeTy, AeKaHy QakynbTeTy.

4.16. 3 MeTOK YCNiWHOro BUKOHaHHA 3aBfaHb | (yHKLUiN Kagegpa mae npaBo maT y CBOEMY
PO3MOPAMXKEHHI CNY>XXO0Bi NPUMILLEHHS 3 BiANOBIAHUMN MaTepiabHO-TEXHIYHUM OCHALLEHHSIM.

5. NMPABA TA OBOB’A3KN

5.1. 3aeigysau Ta cniBpobiTHUKN Katheapun HaginaTbCa TaKUMKU NpaBaMun Ta 060B’A3Kamu:

- NNaHyBaTW HaBYa/lbHe HaBaHTaXeHHA BUWKIajayiB Kadeapu, KOHTPOIKOBATUM Oro
BMKOHAHHS;

- rnofasaty Npono3uuii agMmiHicTpawii akynbTeTy Ta YHiBepcuTeTy WOALO NiABULLEHHSA AKOCTI
NnigroToBKM (PaxisLis;

- BHOCWUTMK KepiBHUUTBY (hakynbTeTy Ta YHIBEepPCUTETY NPOno3nuii 3 NnUTaHb YA0CKOHa/IeHHA
poboTu nigposainy;

- HafasaTu JONOMOry KypaTopam akafeMiyHuX rpyn;

- oOpraHizoByBaTM O0OMIH [A0CBIJOM | COpMATM NiABULLEHHIO KBanidikauii npauiBHUKIB
Katenpu;

- 6patn y4yacTb Yy po3p06/aeHHI Ta NOrof>KeHHI MPOEKTIB IHCTPYKLUil, MOMOXEHb i iHWKNX
HOPMAaTUBHUX AOKYMEHTIB YHIBEPCUTETY, LLO CTOCYHOTHCA NMUTAHb LiANbHOCTI Kaenpw;

- MpeAcTaBnATM iHTepecu (aky/nbTeTy Ta YHIBEPCUTETY 3 MNUTaHb, WO BXOAATb [0
KoMMeTeHUIT Kadeapwn, y BiANOBIAHNX YCTaHOBaX | opraHizauisx;

- CaMOCTIiHO BECTW NINCTYBaHHA 3 BiAMNOBIAHMMM yCTaHOBaMW i opraHizauisimyM 3 nuTaHb, WO
CTOCYHTbCA AiSNbHOCTI Kadeapu;

- BHOCUTM nNpono3uuii W040 3a0XO4YEHHS 3a Ycnixu B po6GOTi i 3acTocyBaHHA 3axoAiB
ANcunnaiHapHoro BMNAWMBY 3a MOPYLWEHHSA npauiBHMKamMuM TpyAaoBOT AucuunniHn i [paBun
BHYTPILLUHbLOIO PO3MNOPALKY;

- Opatu yyacTb y po3rnagi nutaHb, NOB’A3aHUX 3 pPOOOTOK KadeLpu, a TakoX 3 NPUBOAY
NUTaHb WOAO NnepeBefeHHs abo 3BiNbHEHHSA NpaLiBHUKIB.

5.2. lpaBa cniBpoO6ITHUKIB Kaeapn BM3HA4YalOTbCS UYMHHUM 3aKOHOAABCTBOM YKpaiHu,
MonoXeHHAM Npo akynbTeT, MoN0OXKeHHAM Npo Kadenpy, MNMpaBunamu BHYTPIWHbLOIO TPYAOBOrO
po3MnopsaAKyY i BigNoBiAHMMM NOCAA0BUMU IHCTPYKLIAMN.

6. BIAMNOBIAANBHICTb

6.1 BignosiganoHictb Kadenpn peanizyetbcd 4epe3 BignoBiganbHicTh 1T npayiBHUKIB:
3aBigyBaya Kadeapu, 3aCTynHUKa 3aBifyBava KaeLpun i iHWKX npayiBHUKIB Kadeapun. Mpu LboMy
BifANOBifaNbHICTb KOXHOr0 npauiBHMKa iHAUBIAYanbHa 3aneXHo Bif MOKAafeHMX Ha HbOro
nocafoBux 060B’A3KIB | BM3Ha4YeHa MOro MocafjoBOK IHCTPYKLUie Ta paBunamm BHYTPILWHLOTO
TPYAOBOro po3nopsaLKY YHiBepCUTETY.

6.2. 3aBigyBay Kaheapu Hece nNepcoHanbHy BiAMOBIJaNbHICTb:

- 3a pob60Ty Kadeapwu B LiNOMY;

- CTaH HaB4a/bHOT, BUXOBHOT i HAYKOBO-A0CNIAHOT pO60TU B KONEKTUBI Kadepu;

CTaH TPYLOBOT AUCLUMMIIHMY;
KOMMJIEKTYBaHHS i NigroToBKY HayKoBO-NeAaroriyHnx Kaapis;
AKICTb NiLFOTOBKM BUMYCKHMKIB KatheApu i CNPUAHHSA TX NpaLeBiaTyBaHHIO;



- BMKOHaAHHA BNacHMX 060B’A3KIB | BAKOPUCTaHHA HajaHWUX MNpas;

- NOPALOK Ha 3aKpinneHnx 3a Kahelpor TePUTOPIAX, B HABYANIbHUX ayAUTOPIAX | HaBYaNbHUX
KabiHeTax.

6.3. 3a Kathegpoto 3 MeTol 3abe3neyeHHA [iaNbHOCTI, nepepbaveHoi unm T1ONOXKEHHAM,
3aKpinOTLCA Ha NMpaBax OMepaTMBHOIO yNpaBAiHHA NPUMILLEHHSA, 061aHAHHA 1 iHWe HeobXigHe
MaWHo.

Kathegpa B Mexax ii MalHOBOro KOMMAEKCY BignoBifae 3a HaneXHWn CTaH ayAuUTOPHOrO i
nabopaTtopHoro oHay, a TAaKOX 3a LliNb0Be BUKOPUCTAHHS MPUMILLEHb.

7. BSAEMOAIA 3 IHWNMWN CTPYKTYPHUMW NIAPO3AINAMUN

7.1 Onsa peanizauii cBoix (yHKUiA i 3aBgaHb Kadeapa B yCTaHOBNEHOMY MOPSAKY MOXe
oTpumyBaTy abo HafgaBaTu iH(opmMauito, WO CcTOCyeTbcA 11 KOMMeTeHUWii, 6patM y4yacTb B
IHiLitOBaHHI Ta peanisayii CMiflbHUX HayKOBUX, HAyKOBO-MPAKTUYHUX | IHWMX 3aX04iB, B3aEMOLIATH
B Me)aX CBOET KOMNETEHUIT 3 iHLWUMW CTPYKTYPHUMU Nigpo3ginamMmun akynbTeTy Ta YHIBepCUTeTY B
uinomy.

7.2 BWKOHYUM cBOT (hyHKLIT, Kadeapa B3aemogie:

- 3 IHWKUMK Kaegpamy 3 METOK BUABMEHHA | peanizayii MiXgucuunaiHapHUX 3B’A3KIB,
00MiHY [0CBifJOM oOpraHisauii OCBITHbOrO MPOLECY, BUKOPWCTAHHS HaB4Ya/lbHO-HAayKOBOI 6asw,
NPOBeLEeHHA KOMMNEKCHUX HAYKOBUX AOCNIAKEHb;

- 3 LleHTpOoM CTYLEHTCbKMX KOMYHiKaLii 3 NUTaHb HaBYa/lbHOr0 HaBaHTaXXEHHS HayKOBO-
negaroriyHuMX npayiBHMKIB Kaeapw; cknagy Ek3ameHauiiHUX KOMicCii 3 aTecTauii 3400yBayiB
BMLL,OT OCBITW; opraHisawii npakTnky 3406yBadviB BMLL,OT OCBITK i CTaXyBaHHA BUK/Iafadis TOLLO;

- 3 IHWUMW IHCTUTYTamu, (PakynbTeTaMy Ta KonegkKamu YHiBepCUTETY 3 NUTaHb opraHisauii
OCBITHbO-BUXOBHOIO MpOLIECY 3a OCBITHbO-MPOMECINHMMM nporpaMamu i HaBYaNbHUMMW MAaAHAMU
NiAroTOBKYM (haxiBUiB BigNOBIAHUX PiBHIB, cneLiafbHOCTEN i crnewianizauii;

- aAMIHICTPATMBHO-TOCMOAAPYO0I0 YaCTUHOI I IHWKUMK NigPOo34inamMmun YHiBepCUTETY Y 3B A3KY
3 BUKOHaHHAM MOKNaAeHUX Ha npauiBHUKIB Kadeapn (yHKLUIA i 060B’A3KiB  HafaHHA MOTOYHOI
iH(hopmaLii Npo cTaH i NepcnekTMBM 1T AiSNbHOCTI 40 NOPSAAKY, WO [Ai€ B YHIBEPCUTETY.

8. NMOPAJOK 3ATBEPOAXEHHA TA BHECEHHA 3MIH A0 NMOMAOXEHHA
NMPO KA®EOPY

8.1. MonoXeHHs po3rnagae Ta 3aTeepakye BueHa paga YHiBepcuteTy. MNMoNoXXeHHA BBOAUTLCSA
B [it0 HAKa30M peKTopa YHiBepcuTeTy.

8.2. 3MiHM Ta 4ONOBHeHHA A0 MON0XeHHsA po3rnagace i 3aTeepiXye BueHa paga YHisepcuTeTy.
3MiHK Ta JONOBHEHHSA 40 MON0XKEHHA BBOAATLCA B Ail0 HAKA30M PEKTOpa YHIBEPCUTETY.

2
B.o. gekaHa AHatonin CYIMNPYH

MOroa>XeHo

lMpopeKTop 3 HAyKOBO-NeAarorivyHor,

HaBYa/IbHOT PO60TM Ta MDDKHAPOLHUX 3B A3KIB

MpopeKTOp 3 HayKOBO-MedaroriyHoi Ta
po60oTK

HayanbHUK HOpMANYHOrO Bigainy



